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PREFACE 
 

This Tender Document for Procurement of Goods has been prepared by the Eswatini 

Public Procurement Regulatory Agency to be used for the procurement of Goods. 

 

The document is customized to be consistent with the Public Procurement Act No. 07 

of 2011, the Public Procurement Regulations, 2020, other of the Laws of Eswatini, and 

international best practices”.  

 

 

This Invitation to Tender (ITT) shall be used to procure Goods above E200, 000.  

 

The sale of this tender document to potential Tenderer(s) is discouraged. 

 

Those wishing to submit comments or questions on this Standard Tender Document or 

to obtain additional information are encouraged to contact: 

 

The Chief Executive Officer 

Eswatini Public Procurement Regulatory Agency 

RHUS Office Park, P.O. Box 9665 

Karl Grant Street, Mbabane 

ESWATINI 

https://esppra.co.sz 

info@esppra.co.sz 

https://esppra.co.sz/
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 Invitation to Tenderers 

 

TENDER NOTICE UNDER OPEN TENDERING 

 

ANNUAL SOURCES OF SUPPLY -  TENDER NO.2 OF 2026/27 

1. The Malkerns Town Council allocated funds to be used for the acquisition of Annual 

Sources of supply. 

2. The Entity invites sealed Tenders from eligible Tenderers for the provision of the above 

Goods. 

3. Tendering will be conducted in accordance with the open national Tendering method 

contained in the Public Procurement Regulations 2020.  

Interested eligible Tenderers may obtain further information about the Tender documents 

at the address given below at 7(a) from :00am to 4:45pm Monday – Thursday and 

08:00am – 4:30pm on Fridays.  Tender documents in English may be purchased by 

interested Tenderers(s) from the address below at 7(a) upon payment of a non-refundable 

fee of E350.00. The method of payment will be through cash or EFT with effect from 23rd 

January 2026. Banking details are as follows:  

Account Name: Malkerns Town Board 

Bank Name: Standard Bank (Mbabane Branch) 

New Account Number: 9110004054620 

Branch code: 663164 

Ref: Tender No. & Company name 

4. Tenders must be delivered to the address below at 7(c) at or before 20th February 2026 

All Tenders must be accompanied by a Tender security of E0. Tender securities or Tender 

securing declarations must be valid until N/A. Late Tenders shall be rejected. Tenders will 

be opened in the presence of the Tenderers’ representatives who choose to attend at the 

address below at 7(d) at 12:00hrs, 20th February 2026  

5. There shall not be a pre – Tender meeting. 

6. Address and contact details. 

(a) Information about the tender shall be 

accessed from: 

www.esppra.co.sz 

procurement@malkerns.co.sz 

(b) Documents will be issued from: www.esppra.co.sz 

procurement@malkerns.co.sz 

(c) Tenders must be delivered to: 
Malkerns Town Council, Portion 59 of 

Farm 65, Along MR 27 (Mahlanya – 

Luyengo Road), Opposite Malkerns 

Square  

http://www.esppra.co.sz/
mailto:procurement@malkerns.co.sz
http://www.esppra.co.sz/
mailto:procurement@malkerns.co.sz
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(d) Address of Tender opening: Malkerns Town Council, Portion 59 of 

Farm 65, Along MR 27 (Mahlanya – 

Luyengo Road), Opposite Malkerns 

Square 

 

 

 

 

8. The planned procurement schedule (subject to changes) is as follows: 

 Activity Date 

(a) Publish Tender notice 30 January 2026 

(b) Pre-Tender meeting where 

applicable 

N/A 

(c) Tender closing date 27 February 2026 

(d) Evaluation process (Within 15 working days from Tender closing 

date) 

(e) Notification and Publication of 

Notice of Intention to award 

(Within 10 working days from completion of 

the evaluation process) 

(f) Contract award (After expiry of at least 10 working days from 

issuance of the Notice of intention to award).  
 

 

 

Signature: Welcome Cinisela Dlamini 

Name: Cinisela Dlamini 

Position of Authorised Official: Town Clerk/CEO 
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Section 1: Instructions to Tenderers 

A. General 

1. Scope of Tender  

1.1 The Procuring Entity indicated in the Tender Data Sheet (TDS), invites Tenders for 

the provision of Goods and related Services incidental thereto as specified in Section 

6, Statement of Requirements.  The Instructions to Tenderers should be read in 

conjunction with the TDS.  The subject and procurement reference number, and 

number of lots of this Tendering Document are provided in the TDS. 

1.2 Throughout these Tendering Documents: 

(a) the term “in writing” means communicated in written form with proof of 

receipt; 

(b) if the context so requires, singular means plural and vice versa; and 

(c) “day” means calendar day unless specified as working day. 

1.3 Procurement will be undertaken in compliance with the Public Procurement Act and 

Regulations. 

2. Source of Funds  

2.1 The Procuring Entity indicated in the TDS has an approved budget from Government 

funds towards the cost of the procurement named in the TDS.  The Procuring Entity 

intends to use these funds to place a contract for which these Tendering Documents 

are issued. 

2.2 Payments will be made directly by the Procuring Entity and will be subject in all 

respects to the terms and conditions of the resulting contract placed by the Procuring 

Entity. 

3. Corrupt Practices  

3.1 It is the policy of the Government of The Kingdom of Eswatini through ESPPRA, to 

require that Procuring Entities, as well as Tenderers and Providers observe the highest 

standards of ethics during procurement and the execution of contracts.  In pursuit of 

this policy, the Government of The Kingdom of Eswatini; 

(a) defines, for the purposes of this provision, the terms set forth below as follows: 

(i) “corrupt practice” means the offering, giving, receiving, or soliciting, 

directly or indirectly, of anything of value, to influence the action of a 

public official in the procurement process or in contract execution; and 

(ii) “fraudulent practice” is any act or omission, including a misrepresentation, 

that knowingly or recklessly misleads, or attempts to mislead, a party to 

obtain a financial or other benefit or to avoid an obligation;  

(iii)“collusive practice” is an arrangement between two or more parties designed 

to achieve an improper purpose, including to influence improperly the 

actions of another party; 
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(iv) “coercive practice” is impairing or harming, or threatening to impair or 

harm, directly or indirectly, any party or the property of the party to 

influence improperly the actions of a party; 

(b) will reject a recommendation for award if it determines that the Tenderer 

recommended for award has engaged in corrupt, fraudulent, collusive or 

coercive practices in competing for the Contract; 

(c) will suspend a Provider from engaging in any public procurement proceeding 

for a stated period of time, if it at any time determines that the Provider has 

engaged in corrupt, fraudulent, collusive or coercive practices in competing for, 

or in executing, a Government contract. 

3.2 Furthermore, Tenderers shall be aware of the provision stated in Sub-Clause 3.2 and 

Sub-Clause 36.1 (g) of the General Conditions of Contract. 

3.3 In pursuit of the policy defined in Sub-Clause 3.1, the Procuring entity may terminate 

a contract or be ordered by ESPPRA to cancel a contract if it at any time determines 

that corrupt, fraudulent, collusive or coercive practices were engaged in by 

representatives of the Procuring entity or of a Tenderer or Provider during the 

procurement or the execution of that contract.  

3.4 In pursuit of the policy defined in Sub-clause 3.1, the Government of The Kingdom of 

Eswatini requires representatives of both the Procuring Entities and of Tenderers and 

Providers to adhere to the relevant codes of ethical conduct. The Code of Ethical 

Conduct for Tenderers and Providers as provided in the Tendering forms shall be 

signed by the Tenderer and submitted together with the other Tendering forms. 

3.5 In pursuit of the policy defined in Sub-clause 3.1, the Government of The Kingdom of 

Eswatini may suspend a provider from engaging in any public procurement or disposal 

process for a period determined by the Agency, where the provider is suspended from 

the procurement processes of an international agency of which Eswatini is a member. 

3.6 Any communications between a Tenderer and the Procuring Entity related to matters of 

alleged fraud or corruption must be made in writing and addressed to the Controlling 

Officer of the Procuring Entity 

.. 

4. Eligible Tenderers  

4.1 A Tenderer, and all parties constituting the Tenderer, shall meet the following 

criteria to be eligible to participate in public procurement: 

(a) the Tenderer has the legal capacity to enter into a contract; 

(b) the Tenderer is not: 

(i) insolvent; 

(ii) in receivership; 

(iii) bankrupt; or 

(iv) being wound up 

(c) the Tenderer’s business activities have not been suspended; 

(d) the Tenderer is not the subject of legal proceedings for any of the 

circumstances in (b); and 
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(e) the Tenderer has fulfilled his or her obligations to pay taxes and social 

security contributions. 

4.2 A Tenderer may be a natural person, private entity, government-owned entity, subject 

to ITT Sub-Clause 4.6, any combination of them with a formal intent to enter into an 

agreement or under an existing agreement in the form of a joint venture, consortium, 

or association.  In the case of a joint venture, consortium, or association, all parties 

shall be jointly and severally liable. For Tenders submitted by an existing or intended 

JV, a Power of Attorney from each member of the JV nominating a Representative 

in the JV and a Power of Attorney from the JV nominating a representative who shall 

have the authority to conduct all business for and on behalf of any and all the parties 

of the JV during the Tendering process and, in the event the JV is awarded the 

Contract, during contract execution. 

4.3 A Tenderer, and all parties constituting the Tenderer including sub-contractors, shall 

have the nationality of an eligible country, in accordance with Section 5, Eligible 

Countries.  A Tenderer shall be deemed to have the nationality of a country if the 

Tenderer is a citizen or is constituted, incorporated, or registered and operates in 

conformity with the provisions of the laws of that country.  This criterion shall also 

apply to the determination of the nationality of proposed subcontractors for any part 

of the Contract including related services. 

4.4 A Tenderer shall not have a conflict of interest.  All Tenderers found to be in conflict 

of interest shall be disqualified.  A Tenderer may be considered to have a conflict of 

interest with one or more parties in this Tendering process, if they:  

(a) have controlling shareholders in common; or 

(b) receive or have received any direct or indirect benefit from any of parties in the 

tendering process; or 

(c) have a relationship with each other, directly or through common third parties, 

that puts them in a position to have access to information about or influence on 

the Tender of another Tenderer, or influence the decisions of the Procuring 

entity regarding this Tendering process; or 

(d) submit more than one Tender in this Tendering process, except for alternative 

offers permitted under ITT Clause 13.  However, this does not limit the 

participation of subcontractors in more than one Tender, or as Tenderers and 

subcontractors simultaneously: or  

(e) participated as a consultant in the preparation of the design or technical 

specifications of the Goods and related services that are the subject of the 

Tender. 

4.5 A firm that is under a declaration of suspension by the Agency in accordance with 

ITT Clause 3.5, at the date of the deadline for Tender submission or thereafter before 

contract signature, shall be disqualified.  

4.6 Government-owned enterprises shall be eligible only if they can establish that they 

are legally and financially autonomous and operate under commercial law. 

4.7 Tenderers shall provide such evidence of their continued eligibility satisfactory to the 

Procuring Entity, as the Procuring Entity shall reasonably request. 
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5. Eligible Goods and Related Services  

5.1 All Goods and related Services to be supplied under the Contract shall have as their 

country of origin an eligible country in accordance with Section 5, Eligible Countries. 

5.2 For purposes of this Clause, the term “Goods” means goods, raw materials, products, 

livestock, assets, land, equipment or objects of any kind and description in solid, 

liquid or gaseous form, or in the form of electricity, or intellectual and proprietary 

rights as well as works or services incidental to the provision of such Goods where 

the value of such works or services does not exceed the value of the Goods.  

5.3 The term “country of origin” means the country where the Goods have been mined, 

grown, cultivated, produced, manufactured, or processed, or through manufacture, 

processing, or assembly, another commercially recognised article results that differs 

substantially in its basic characteristics from its imported components. 

5.4 The nationality of the Provider that produces, assembles, distributes, or sells the 

Goods shall not determine their origin. 

5.5 If so, required in the TDS, the Tenderer shall demonstrate that it has been duly authorised 

by the Manufacturer of the Goods to supply, in the Kingdom of Eswatini, the Goods 

indicated in its Tender.  

B.  Tendering Document 

6. Contents of Tendering Document  

6.1 The Tendering Document consists of Parts 1, 2, and 3, which include all the Sections 

indicated below, and should be read in conjunction with any addenda issued in 

accordance with ITT Clause 8. 

PART 1    Tendering Procedures 

• Section 1. Instructions to Tenderers (ITT) 

• Section 2. Tender Data Sheet (TDS) 

• Section 3. Evaluation Methodology and Criteria 

• Section 4. Tendering Forms 

• Section 5. Eligible Countries 

PART 2   Statement of Requirements 

• Section 6. Statement of Requirements  

PART 3   Contract 

• Section 7. General Conditions of Contract (GCC) for the Procurement of 

 Goods 

• Section 8. Special Conditions of Contract (SCC) 

• Section 9. Contract Forms 
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7. Clarification of Tendering Document  

 A prospective Tenderer requiring any clarification of the Tendering Document shall 

contact the Procuring Entity in writing at the Procuring Entity’s address indicated in 

the TDS.  The Procuring Entity will respond in writing to any request for clarification, 

provided that such request is received no later than the date indicated in the TDS. The 

Procuring Entity shall forward copies of its response to all Tenderers who have 

acquired the Tendering Document, including a description of the inquiry but without 

identifying its source.  Should the Procuring Entity deem it necessary to amend the 

Tendering Document as a result of a clarification, it shall do so following the 

procedure under ITT Clause 8 and Sub-Clause 24.2. 

8. Amendment of Tendering Document  

8.1 At any time prior to the deadline for submission of Tenders, the Procuring entity may 

amend the Tendering Document by issuing addenda. 

8.2 Any addendum issued shall be part of the Tendering Document and shall be 

communicated in writing to all who have obtained the Tendering Document directly 

from the Procuring entity. 

8.3 To give prospective Tenderers reasonable time in which to take an addendum into 

account in preparing their Tenders, the Procuring entity may, at its discretion, extend 

the deadline for the submission of Tenders, pursuant to ITT Sub-Clause 24.2. 

C.  Preparation of Tenders 

9. Cost of Tendering  

9.1 The Tenderer shall bear all costs associated with the preparation and submission of 

its Tender, and the Procuring entity shall not be responsible or liable for those costs, 

regardless of the conduct or outcome of the Tendering process. 

10. Language of Tender and Communications  

10.1 The medium of communication shall be in writing. 

10.2 The Tender, as well as all correspondence and documents relating to the Tender 

exchanged by the Tenderer and the Procuring Entity, shall be written in the language 

specified in the TDS.   

10.3 Supporting documents and printed literature that are part of the Tender may be in 

another language provided they are accompanied by an accurate translation of the 

relevant passages in the language specified in the TDS, in which case, for purposes 

of interpretation of the Tender, such translation shall govern. 

11. Documents Comprising the Tender  

 The Tender shall comprise the following: 

(a) the Tender Submission Sheet and the applicable Price Schedules, in 

accordance with ITT Clauses 12, 14, and 15; 

(b) a Tender Security or a Tender Securing Declaration, in accordance with ITT 

Clause 21; 

(c) written confirmation authorising the signatory of the Tender to commit the 

Tenderer, in accordance with ITT Clause 22; 
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(d) documentary evidence in accordance with ITT Clause 16 establishing the 

Tenderer’s eligibility to Tender; 

(e) documentary evidence in accordance with ITT Clause 17 establishing that the 

Goods and Related Services to be supplied by the Tenderer are of eligible 

origin; 

(f) documentary evidence in accordance with ITT Clauses 18 and 30, that the 

Goods and Related Services conform to the Tendering Documents;  

(g) documentary evidence in accordance with ITT Clause 19 establishing the 

Tenderer’s qualifications to perform the contract if its Tender is accepted;  

(h) The Code of Ethical Conduct for Tenderers and Providers in accordance with 

ITT Clause 3.4; and  

(i) any other document(s) required in the TDS. 

12. Tender Submission Sheet and Price Schedules  

12.1 The Tenderer shall submit the Tender Submission Sheet using the form provided in 

Section 4, Tendering Forms.  This form must be completed without any alterations to 

its format, and no substitutes shall be accepted.  All blank spaces shall be filled in with 

the information requested, which includes: 

(a) the reference of the Tendering Document and the number of each addendum 

received;  

(b) a brief description of the Goods and Related Services offered; 

(c) the total Tender price; 

(d) any discounts offered and the methodology for their application; 

(e) the period of validity of the Tender;  

(f) a commitment to submit any Performance Security required and the amount; 

(g) a declaration of nationality of the Tenderer; 

(h) a commitment to adhere to the Code of Ethical Conduct for Tenderers and 

Providers; 

(i) a declaration that the Tenderer, including all parties comprising the Tenderer, 

is not participating, as a Tenderer, in more than one Tender in this Tendering 

process; except for alternative Tenders in accordance with ITT Clause 13; 

(j) confirmation that the Tenderer has not been suspended by the Agency; 

(k) a declaration on gratuities and commissions; and 

(l) Power of attorney or Board resolution on authorised signatory 

12.2 The Tenderer shall submit the Price Schedule for Goods and Related Services, using 

the format provided in Section 4, Tendering Forms.  The Price Schedule shall include, 

as appropriate: 

(a) the item number; 

(b) a brief description of the Goods or Related Services to be supplied; 
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(c) their country of origin and percentage of local produced content (where 

applicable); 

(d) the quantity; 

(e) the unit prices, with a separate unit price ex-factory and for delivery and 

incidental costs according to the delivery terms (Incoterms); 

(f) customs duties and all taxes paid or payable in Eswatini;  

(g) the total price per item; 

(h) subtotals and totals per Price Schedule; and 

(i) Power of attorney or Board resolution on authorised signatory 

13. Alternative Tenders  

13.1 Alternative Tenders shall not be permitted. 

 

14. Tender Prices and Discounts  

14.1 The prices and discounts quoted by the Tenderer in the Tender Submission Sheet and 

in the Price Schedules shall conform to the requirements specified below. 

14.2 All items in the Schedule of Supply must be listed and priced separately in the Price 

Schedules. If a Price Schedule shows items listed but not priced, their prices shall be 

assumed to be included in the prices of other items.  Items not listed in the Price 

Schedule shall be assumed to be not included in the Tender, and provided that the 

Tender is substantially responsive, the corresponding adjustment shall be applied in 

accordance with ITT Sub-Clause 31.3. 

14.3 The price to be quoted in the Tender Submission Sheet, in accordance with ITT Sub-

Clause 12.1(c), shall be the total price of the Tender, excluding any discounts offered 

in the event that taxes are not exempt, the price must include any applicable taxes.  

14.4 The Tenderer shall quote any unconditional and conditional discounts and the 

methodology for their application in the Tender Submission Sheet, in accordance with 

ITT Sub-Clause 12.1(d) and ITT Sub-Clause 14.8 respectively. 

14.5 The terms EXW, CIP, and other similar terms shall be governed by the rules 

prescribed in the edition of Incoterms, published by The International Chamber of 

Commerce, as specified in the TDS. 

14.6 Prices quoted on the Price Schedule for Goods and Related Services, shall be 

disaggregated, when appropriate as indicated in this sub-clause. This disaggregation 

shall be solely for the purpose of facilitating the comparison of Tenders by the 

Procuring entity.  This shall not in any way limit the Procuring Entity’s right to 

contract on any of the terms offered: 

(a) for Goods; 

(i) the price of the Goods, quoted CIP or other Incoterm as specified in the 

TDS;  

(ii) all custom duties, sales tax, and other taxes applicable in Eswatini, paid 

or payable, on the Goods or on the components and raw materials used in 
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their manufacture or assembly, if the Contract is awarded to the Tenderer; 

and  

(iii) the total price for the item. 

(b) for Related Services; 

(i) the price of the Related Services;  

(ii) all custom duties, sales tax, and other taxes applicable in Eswatini, paid 

or payable, on the Related Services, if the Contract is awarded to the 

Tenderer; and 

(iii) the total price for the item. 

14.7 Prices quoted by the Tenderer shall be fixed during the Tenderer’s performance of the 

Contract and not subject to variation on any account, unless otherwise specified in the 

TDS.  A Tender submitted with an adjustable price quotation shall be treated as non-

responsive and shall be rejected, pursuant to ITT Clause 30.  However, if in 

accordance with the TDS, prices quoted by the Tenderer shall be subject to adjustment 

during the performance of the Contract, a Tender submitted with a fixed price 

quotation shall not be rejected, but the price adjustment shall be treated as zero. 

14.8 If so, indicated in ITT Sub-Clause 1.1, Tenders are being invited for individual 

contracts (lots) or for any combination of contracts (packages).  Tenderers wishing to 

offer any price reduction for the award of more than one Contract shall specify in 

their Tender the price reductions applicable to each package, or alternatively, to 

individual Contracts within the package.  Price reductions or discounts shall be 

submitted in accordance with ITT Sub-Clause 14.4, provided the Tenders for all lots 

are submitted and opened at the same time. 

15. Currencies of Tender  

15.1 Tender prices shall be quoted in the following currencies: 

(a) for Goods and Related Services originating in Eswatini, the Tender prices shall 

be quoted in the currency of Eswatini (Lilangeni), unless otherwise specified in 

the TDS; and 

(b) for Goods and Related Services originating outside Eswatini, or for imported 

parts or components of Goods and Related Services originating outside 

Eswatini, the Tender prices shall be quoted in the currency of the expense or in 

the currency of the Tenderer’s country unless otherwise specified in the TDS.  

15.2 Alternatively, the Procuring entity may request that prices quoted be expressed in the 

currency specified in the TDS.  If the Tenderer wishes to be paid in a currency or a 

combination of currencies different from the one in which it was requested to express 

its quotation, it shall as part of its offer: 

(a) indicate its requirement to be paid in other currencies, including the amount in 

each currency or the percentage of the quoted price corresponding to each 

currency; 

(b) justify, to the Procuring entity’s satisfaction, the requirement to be paid in the 

currencies requested; and 

(c) utilize the rate of exchange specified by the Procuring entity to express its offer 

in the currency required by the Procuring entity.   The source, date, and type of 

exchange rate to be used is indicated in the TDS, in accordance with ITT Clause 

34, and shall not precede the Tender submission deadline by less than twenty-

one (21) days. Should this date be a non-working day, the selling exchange rate 
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on the date prior to this non-working day shall be used for currency conversion 

or as otherwise specified in the TDS. 

 

16. Documents Establishing the Eligibility of the Tenderer  

 To establish their eligibility in accordance with ITT Clause 4, Tenderers shall 

complete the eligibility declarations in the Tender Submission Sheet, included in 

Section 4, Tendering Forms and submit the documents required in Section 3 

Evaluation Methodology and Criteria. 

17. Documents Establishing the Eligibility of Goods   

17.1 To establish the eligibility of the Goods and Related Services, in accordance with ITT 

Clause 5, Tenderers shall complete the country-of-origin declarations in the Price 

Schedule included in Section 4, Tendering Forms. 

18. Documents Establishing the Conformity of the Goods  

18.1 To establish the conformity of the Goods and Related Services to the Tendering 

Documents, the Tenderer shall provide as part of its Tender the documentary 

evidence specified in Section 6, Statement of Requirements. 

18.2 The documentary evidence may be in the form of literature, drawings or data, and 

shall consist of a detailed description of the essential technical and performance 

characteristics of the Goods and Related Services, demonstrating substantial 

responsiveness of the Goods and Related Services to those requirements, and if 

applicable, a statement of deviations and exceptions to the provisions of the Statement 

of Requirements. 

18.3 If so, stated in the TDS Tenderers may be required to submit representative samples of 

the Goods being offered and/or be requested to demonstrate the operation of the Goods 

to the Procuring entity. 

18.4 Standards for workmanship, process, material, and equipment, as well as references to 

brand names or catalogue numbers specified by the Procuring entity in the Statement of 

Requirement, are intended to be descriptive only and not restrictive.  The Tenderer may 

offer other standards of quality, brand names, and/or catalogue numbers, provided that it 

demonstrates, to the Procuring entity’s satisfaction, that the substitutions ensure 

substantial equivalence or are superior to those specified in the Statement of 

Requirement. 

19. Documents Establishing the Qualifications of the Tenderer  

 To establish its qualifications to perform the Contract, the Tenderer shall submit the 

evidence indicated for each qualification criteria specified in Section 3, Evaluation 

Methodology and Criteria. 

20. Period of Validity of Tenders  

20.1 Tenders shall remain valid until the date specified in the TDS. A Tender valid for a 

shorter period shall be rejected by the Procuring entity as non-compliant. 

20.2 The Procuring entity will make its best effort to complete the procurement process 

within this period 
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20.3 In exceptional circumstances, prior to the expiration of the Tender validity period, the 

Procuring entity may request Tenderers to extend the period of validity of their Tenders. 

The request and the responses shall be made in writing. If a Tender Security or a Tender 

Securing Declaration is requested in accordance with ITT Clause 21, it shall also be 

extended for a corresponding period. A Tenderer may refuse the request without 

forfeiting its Tender Security or being liable for suspension in case of a Tender Securing 

Declaration. A Tenderer granting the request shall not be required or permitted to modify 

its Tender. 

21. Tender Security or Tender Securing Declaration 

21.1 The Tenderer shall furnish as part of its Tender, a Tender Security or a Tender-

Securing Declaration, if required, as specified in the TDS. 

 

21.2 The Tender Security shall be in the amount specified in the TDS and denominated in 

the currency of Eswatini or a freely convertible currency, and shall: 

a) at the Tenderer’s option, be in the form of either a letter of credit, or a bank 

guarantee, or Bank draft or Cashier’s Check from a banking institution;  

b) be issued by a reputable financial institution selected by the Tenderer from an 

eligible country. If the institution issuing the security is located outside 

Eswatini, it shall have a correspondent financial institution located in Eswatini 

to make it enforceable; 

c) be substantially in accordance with the form of Tender Security included in 

Section 4, Tendering Forms; 

d) be payable promptly upon written demand by the Procuring entity in case the 

conditions listed in ITT Clause 21.6 are invoked; 

e) be submitted in its original form - copies will not be accepted. 

21.3 The Tender Security or Tender Securing Declaration shall be submitted using the 

appropriate form included in Section 4, Tendering Forms and shall remain valid until 

the date specified in the TDS.   

21.4 Any Tender not accompanied by a substantially responsive Tender Security or Tender 

Securing Declaration, if one is required in accordance with ITT Sub-Clause 21.1, 

shall be rejected by the Procuring entity as non-compliant. 

21.5 The Tender Security or Tender Securing Declaration of all Tenderers shall be returned 

as promptly as possible once the successful Tenderer has signed the Contract and 

provided the required Performance Security where applicable or upon request by the 

unsuccessful Tenderer after publication of the notice of best evaluated Tenderer. 

21.6 If a Tenderer withdraws its Tender during the period of Tender validity specified by 

the Tenderer on the Tender Submission Sheet, except as provided in ITT Sub-Clause 

20.2; or 

If the successful Tenderer fails to:  

(i) sign the Contract in accordance with ITT Clause 42;  

(ii) furnish any Performance Security in accordance with ITT Clause 44; or 

(iii) accept the correction of its Tender price pursuant to ITT Sub-Clause 31.5. 



 

Standard Tender Document for Goods 18 

          Tender Security may be forfeited, or Tender Securing Declaration executed.  

22. Format and Signing of Tender  

22.1 The Tenderer shall prepare one original of the documents comprising the Tender as 

described in ITT Clause 11 and clearly mark it “ORIGINAL.” In addition, the 

Tenderer shall submit copies of the Tender, in the number specified in the TDS and 

clearly mark each of them “COPY.” In the event of any discrepancy between the 

original and the copies, the original shall prevail. 

22.2 The original and all copies of the Tender shall be typed or written in indelible ink and 

shall be signed by a person duly authorised to sign on behalf of the Tenderer. This 

authorisation shall consist of a Power of Attorney which if signed in Eswatini shall be 

registered and if signed outside Eswatini, shall be notarized and shall be attached to the 

Tender.  The name and position held by each person signing the authorisation must be 

typed or printed below the signature. All pages of the Tender, except for unamended 

printed literature, shall be signed or initialled by the person signing the Tender. 

22.3 Any interlineations, erasures, or overwriting shall be valid only if they are signed or 

initialled by the person signing the Tender. 

D.  Submission and Opening of Tenders 

23. Sealing and Marking of Tenders  

23.1 The Tenderer shall enclose the original and each copy of the Tender, in separate 

sealed envelopes, duly marking the envelopes as “ORIGINAL” and “COPY.”  These 

envelopes containing the original and the copies shall then be enclosed in one single 

plain envelope securely sealed in such a manner that opening and resealing cannot be 

achieved undetected.  

23.2 The inner and outer envelopes shall: 

(a) bear the name and address of the Tenderer; 

(b) be addressed to the Procuring entity in accordance with ITT Sub-Clause 24.1; 

(c) bear the Procurement Reference number of this Tendering process; and 

(d) bear a warning not to open before the time and date for Tender opening, in 

accordance with ITT Sub-Clause 27.1. 

23.3 If all envelopes are not sealed and marked as required, the Procuring entity will 

assume no responsibility for the misplacement or premature opening of the Tender. 

24. Deadline for Submission of Tenders  

24.1 Tenders must be received by the Procuring entity at the address and no later than the 

date and time indicated in the TDS. 

24.2 The Procuring entity may, at its discretion, extend the deadline for the submission of 

Tenders by amending the Tendering Documents in accordance with ITT Clause 8, in 

which case all rights and obligations of the Procuring entity and Tenderers previously 

subject to the deadline shall thereafter be subject to the deadline as extended. 
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25. Late Tenders 

 The Procuring entity shall not consider any Tender that arrives after the deadline for 

submission of Tenders, in accordance with ITT Clause 24. Any Tender received by 

the Procuring entity after the deadline for submission of Tenders shall be declared 

late, rejected, and returned unopened to the Tenderer. 

26. Withdrawal and Replacement of Tenders  

26.1 A Tenderer may withdraw or replace its Tender after it has been submitted at any time 

before the deadline for submission of Tenders by sending a written notice, duly signed 

by an authorised representative, which shall include a copy of the authorisation in 

accordance with ITT Sub-Clause 22.2. Any corresponding replacement of the Tender 

must accompany the respective written notice.  All notices must be: 

(a) submitted in accordance with ITT Clauses 22 and 23 (except that withdrawals 

notices do not require copies), and in addition, the respective envelopes shall be 

clearly marked “WITHDRAWAL,” or “REPLACEMENT,” and 

(b) received by the Procuring entity prior to the deadline prescribed for submission of 

Tenders, in accordance with ITT Clause 24. 

26.2 Tenders requested to be withdrawn in accordance with ITT Sub-Clause 26.1 shall be 

returned unopened to the Tenderer. 

26.3 No Tender may be withdrawn or replaced in the interval between the deadline for 

submission of Tenders and the expiration of the period of Tender validity specified 

by the Tenderer on the Tender Submission Sheet or any extension thereof.   

26.4 Tenders may only be modified by withdrawal of the original Tender and submission 

of a replacement Tender in accordance with ITT Sub-Clause 26.1.  Modifications 

submitted in any other way shall not be taken into account in the evaluation of 

Tenders. 

27. Tender Opening  

27.1 The Procuring entity shall conduct the Tender opening in the presence of Tenderers` 

designated representatives who choose to attend, at the address, date and time 

specified in the TDS. 

27.2 First, envelopes marked “WITHDRAWAL” shall be opened and read out and the 

envelope with the corresponding Tender shall not be opened but returned to the 

Tenderer.  No Tender withdrawal shall be permitted unless the corresponding 

withdrawal notice contains a valid authorisation to request the withdrawal and is read 

out at the Tender opening.   

All other envelopes including those marked “REPLACEMENT” shall be opened and 

the relevant details read out.  Replacement Tenders shall be recorded as such on the 

record of the Tender opening. 

Only envelopes that are opened and read out at the Tender opening shall be 

considered further. 

27.3 All other envelopes shall be opened one at a time, reading out: the name of the 

Tenderer; the Tender price, per lot where applicable, including any discounts; the 

presence of a Tender Security or Tender Securing Declaration, if required; and any 

other details that the Procuring entity may consider appropriate.  Only discounts and 
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alternative offers read out at the Tender opening shall be considered for evaluation.  

No Tender shall be rejected at the Tender opening except for late Tenders, in 

accordance with ITT Sub-Clause 25.1. 

27.4 The Procuring entity shall prepare a record of the Tender opening that shall include, 

as a minimum: the name of the Tenderer and whether there is a withdrawal and/or 

replacement; the Tender price, per lot if applicable, including any discounts; and the 

presence or absence of a Tender Security Tender Securing Declaration, if one was 

required.  The Tenderers’ representatives who are present shall be requested to sign 

the record.  The omission of a Tenderer’s signature on the record shall not invalidate 

the contents and effect of the record.   

E.  Evaluation of Tenders 

28. Confidentiality  

28.1 Information relating to the examination, evaluation, comparison, and post-

qualification of Tenders, and recommendation of contract award, shall not be 

disclosed to Tenderers or any other persons not officially concerned with such process 

until information detailing the Best Evaluated Tenderer is communicated to all 

Tenderers. 

28.2 Any effort by a Tenderer to influence the Procuring entity in the examination, 

evaluation, comparison, and post-qualification of the Tenders or contract award 

decisions may result in the rejection of its Tender. 

28.3 Notwithstanding ITT Sub-Clause 28.2, from the time of Tender opening to the time 

of Contract award, if any Tenderer wishes to contact the Procuring entity on any 

matter related to the Tendering process, it should do so in writing. 

29. Clarification of Tenders  

 To assist in the examination, evaluation, comparison and post-qualification of the 

Tenders, the Procuring entity may, at its discretion, ask any Tenderer for a 

clarification of its Tender.  Any clarification submitted by a Tenderer that is not in 

response to a request by the Procuring entity shall not be considered.  The Procuring 

entity’s request for clarification and the response shall be in writing. All requests for 

clarification and responses shall be copied to all Tenderers for information purposes. 

No change in the prices or substance of the Tender shall be sought, offered, or 

permitted, except to confirm the correction of arithmetic errors discovered by the 

Procuring entity in the evaluation of the Tenders, in accordance with ITT Clause 31.4. 

30. Compliance and Responsiveness of Tenders 

30.1 The Procuring entity’s determination of a Tender’s compliance and responsiveness is 

to be based on the contents of the Tender itself.  

30.2 A substantially compliant and responsive Tender is one that conforms to all the terms, 

conditions, and specifications of the Tendering Documents without material non-

conformity, reservation, or omission.  A material non-conformity is a deviation that- 

(a) affects in a substantial way, the scope or quality of the Goods or services or the 

performance of the works to be procured; 
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(b) is inconsistent with the Tendering document and which may in a substantial 

way, limit the rights of the procuring entity or the obligations of the Tenderer 

under the contract; 

(c) if corrected would unfairly affect the competitive position of the other 

Tenderers whose Tenders are administratively compliant and responsive; or 

(d) impacts the key factors of a procurement including cost, risk, time and quality 

and causes - 

(i) unacceptable time schedules, where it is stated in the Tendering document 

that time is of the essence; 

(ii) unacceptable alternative technical details, such as design, materials, 

workmanship, specifications, standards or methodologies; or 

(iii) unacceptable counter-Tenders with respect to key contract terms and 

conditions, such as payment terms, price adjustment, liquidated damages, 

sub-contracting or warranty. 

30.3 If a Tender is not substantially compliant and responsive to the Tendering Document, 

it shall be rejected by the Procuring entity and may not subsequently be made 

compliant and responsive by the Tenderer by correction of the material non-

conformity, reservation, or omission. 

31. Nonconformities, Errors, and Omissions  

31.1 Provided that a Tender is substantially compliant and responsive, the Procuring entity 

may waive any non-conformity or omissions in the Tender that does not constitute a 

material non-conformity. 

31.2 Provided that a Tender is substantially compliant and responsive, the Procuring entity 

may request that the Tenderer submit the necessary information or documentation, 

within a reasonable period of time, to rectify nonmaterial nonconformities or 

omissions in the Tender related to documentation requirements.  Such omission shall 

not be related to any aspect of the price of the Tender.  Failure of the Tenderer to 

comply with the request may result in the rejection of its Tender. 

31.3 Provided that a Tender is substantially compliant and responsive, the Procuring entity 

shall rectify nonmaterial nonconformities or omissions.  To this effect, the Tender 

price shall be adjusted, for comparison purposes only, to reflect the price of the 

missing or non-conforming item or component.  The cost of any missing items will 

be added to the Tender price using the highest price from other Tenders submitted.  

31.4 Provided that the Tender is substantially compliant and responsive, the Procuring 

entity shall correct arithmetic errors on the following basis: 

(a) if there is a discrepancy between the unit price and the total price that is 

obtained by multiplying the unit price and quantity, the unit price shall prevail 

and the total price shall be corrected, unless in the opinion of the Procuring 

entity there is an obvious misplacement of the decimal point in the unit price, 

in which case the total price as quoted shall govern and the unit price shall be 

corrected; 

(b) if there is an error in a total corresponding to the addition or subtraction of 

subtotals, the subtotals shall prevail, and the total shall be corrected; and 
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(c) if there is a discrepancy between words and figures, the amount in words shall 

prevail, unless the amount expressed in words is related to an arithmetic error, 

in which case the amount in figures shall prevail subject to (a) and (b) above. 

31.5 If the Tenderer that submitted the best evaluated Tender does not accept the correction 

of errors, its Tender shall be rejected, and its Tender Security may be forfeited, or 

Tender Securing Declaration executed. 

32. Preliminary Examination of Tenders – Eligibility and Administrative Compliance 

32.1 The Procuring entity shall examine the legal documentation and other information 

submitted by Tenderers to verify the eligibility of Tenderers and Goods and related 

services in accordance with ITT Clauses 4 and 5. 

32.2 If after the examination of eligibility, the Procuring entity determines that the 

Tenderer, the Goods and/or the related Services are not eligible, it shall reject the 

Tender. 

32.3 The Procuring entity shall examine the Tenders to confirm that all documents and 

technical documentation requested in ITT Clause 11 have been provided, and to 

determine the completeness of each document submitted. 

32.4 The Procuring entity shall confirm that the following documents and information have 

been provided in the Tender.  If any of these documents or information is missing, 

the offer shall be rejected. 

(a) the Tender Submission Sheet, including: 

(i) a brief description of the Goods and Related Services offered;  

(ii) the price of the Tender; and 

(iii) the validity date of the Tender;  

(b) the Price Schedule; 

(c) written confirmation of authorisation to commit the Tenderer, i.e. power of 

attorney; and 

(d) a Tender Security or Tender Securing Declaration, if applicable. 

32.5    Eligibility and administrative compliance shall be determined on a pass or fail basis 

and a tender which is not eligible or administratively compliant shall be rejected at 

the preliminary stage of evaluation. 

33. Detailed Commercial and Technical Evaluation  

33.1 The Procuring entity shall examine the Tender to confirm that all terms and conditions 

specified in the GCC and the SCC have been accepted by the Tenderer without any 

material non-conformity or reservation. 

33.2 If, after the examination of the terms and conditions, the Procuring entity determines 

that the Tender is not substantially responsive in accordance with ITT Clause 30, it 

shall reject the Tender. 

33.3 The Procuring entity shall evaluate the technical aspects of the Tender submitted in 

accordance with ITT Clause 18, to confirm that all requirements specified in Section 

6, Statement of Requirements of the Tendering Document have been met without any 

material non-conformity or reservation. 
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33.4 If, after the technical evaluation, the Procuring entity determines that the Tender is 

not substantially compliant in accordance with ITT Clause 30, it shall reject the 

Tender. 

34 Conversion to Single Currency  

 For evaluation and comparison purposes, the Procuring entity shall convert all Tender 

prices expressed in amounts in various currencies into a single currency. The 

exchange rate shall be the prevailing Central Bank of Eswatini exchange rate and 

shall not precede the tender submission deadline by less than twenty-one (21) days. 

Should this date be non-working day, the selling exchange rate on the date prior to 

this non-working day shall be used for currency conversion or as otherwise specified 

in the TDS.    

35. Margin of Preference for international tenders  

35.1 Unless otherwise specified in the TDS, a margin of preference shall apply. Where a 

Margin of Preference applies, its application and detail shall be specified in Section 

3, Evaluation Methodology and Criteria.  

35.2 For the purpose of granting a margin of domestic preference, Tenders will be 

classified in two groups, as follows: 

(a) Group A: Swati Company participating alone in the tender [In accordance with 

Regulation 12(2) of the Procurement Regulations, 2020]  

(b) Group B: Foreign Company sub-contracting or partnering with Swati company 

[In accordance with Regulation 12(5) of the Procurement Regulations, 2020] 

(c)    Group C: Foreign company using locally manufactured goods or by Swati agents 

or nationals. 

[In accordance with Regulation 12(5) of the Procurement Regulations, 2020] 

36. Financial evaluation of Tenders  

36.1 The Procuring entity shall financially evaluate each Tender that has been determined, 

up to this stage of the evaluation, to be substantially compliant and responsive.  

36.2 To financially evaluate a Tender, the Procuring entity shall only use the criteria and 

methodologies defined in this Clause and in Section 3, Evaluation Methodology and 

Criteria.  No other criteria or methodology shall be permitted. 

36.3 The Procuring entity’s financial evaluation of Tenders may require the consideration 

of factors other than costs, in addition to the Tender price quoted in accordance with 

ITT Clause 14.  These factors may be related to the characteristics, performance, and 

terms and conditions of purchase of the Goods and Related Services.  The factors 

selected, if any, shall be expressed in monetary terms to facilitate comparison of 

Tenders, unless otherwise specified in Section 3, Evaluation Methodology and 

Criteria.  The factors to be used and the methodology of application shall be indicated 

of Section 3, Evaluation Methodology and Criteria. 

36.4 To financially compare Tenders, the Procuring entity shall: 

(a) determine the Tender price, taking into account the costs listed of Section 3, 

Evaluation Methodology and Criteria; 
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(b) correct any arithmetic errors in accordance with ITT Sub-Clause 31.4; 

(c) apply any unconditional discounts offered in accordance with ITT Sub-Clause 

12.1(d); 

(d) make adjustments for any nonmaterial nonconformities and omissions in 

accordance with ITT Sub-Clause 31.3; 

(e) apply any non-cost factors in accordance with ITT Sub-Clause 36.3; 

(f) convert all Tenders to a single currency in accordance with ITT Clause 34; 

(g) apply any margin of preference in accordance with ITT Clause 35; 

(h) determine the total evaluated price of each Tender.  

37. Determination of Best Evaluated Tender(s)  

 The Procuring entity shall compare all substantially compliant and responsive 

Tenders to determine the best evaluated Tender or Tenders, in accordance with 

Section 3, Evaluation Methodology and Criteria. 

38. Post-qualification of the Tenderer  

38.1 The Procuring entity shall determine to its satisfaction whether the Tenderer that is 

selected as having submitted the best evaluated Tender is qualified to perform the 

Contract satisfactorily. Where appropriate, details of post-qualification shall be stated 

in the TDS. 

38.2 The determination shall be based upon an examination of the documentary evidence 

of the Tenderer’s qualifications submitted by the Tenderer, pursuant to ITT Clause 

19, to clarifications in accordance with ITT Clause 29 and the qualification criteria 

indicated in Section 3, Evaluation Methodology and Criteria.  Factors not included in 

Section 3 shall not be used in the evaluation of the Tenderer’s qualification. 

38.3 An affirmative determination shall be a prerequisite for award of the Contract to the 

Tenderer.  A negative determination shall result in disqualification of the Tender, in 

which event the Procuring entity shall proceed to the next best evaluated Tender to 

make a similar determination of that Tenderer’s capabilities to perform satisfactorily. 

38.4 If pre-qualification has been conducted, no post-qualification will be conducted but 

pre-qualification information shall be verified. 

39.  Negotiations 

          Negotiations are prohibited under this procedure. 
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F.  Award of Contract 

40. Award Procedure and Notice of 

Intention to award 

 

40.1 The Procuring Entity shall issue a Notice of Intention to Award of Tender within 5 

working days after the decision of the relevant approval’s authority to award a 

contract, issue the Notice to all Tenderers and to the Agency for publication on its 

website. 

40.2 No contract shall be signed within period of ten (10) working days after the date of 

display of the best evaluated Tenderer notice. 

40.3 The Procuring entity shall award the Contract to three (3) Tenderers per lot whose 

offer has been determined to be the best evaluated Tender, provided that the Tenderer 

is determined to be qualified to perform the Contract satisfactorily. 

41. Procuring entity’s Right to Accept or Reject Any or All Tenders 

The Procuring entity reserves the right to accept or reject any Tender, and to annul the 

Tendering process and reject all Tenders at any time prior to contract signature and issue 

by the Procuring entity, without thereby incurring any liability to Tenderers, subject to 

adherence to Regulation 26 and 27 of the Public Procurement Regulations 2020. 

42. Procuring entity’s Right to Vary Quantities at Time of Award 

42.1 At the time the Contract is awarded, the Procuring entity reserves the right to increase 

or decrease the quantity of Goods and Related Services originally specified in Section 

6, Statement of Requirements, provided this does not exceed the percentages 

indicated in the TDS which shall not be more than 10 percent, and without any change 

in the unit prices or other terms and conditions of the Tender and the Tendering 

Document. 

43. Signing and Effectiveness of Contract 

43.1 On expiry of the ten (10) working days period after the issuance of the letter of 

appointment/ letter of award the Procuring entity shall sign a contract with the 

successful Tenderer. 

43.2 Failure by the successful Tenderer to sign the contract shall constitute sufficient 

ground for annulment of the contract award.  

43.3 Effectiveness of the contract shall be subject to submission of a satisfactory 

Performance Security where applicable, and any other conditions specified in the 

Contract.   

44. Debriefing 

The Tenderer shall be provided with information on the reasons for the failure of its 

Tender after the notice of Intention to Award has been issued. The Procuring Entity 

shall give the tenderer a written debrief. 

45. Performance Security 

45.1 Within twenty-one (21) days of signing of the contract, the successful Tenderer shall 

where applicable, furnish to the Procuring entity a Performance Security in the 

amount stipulated in the SCC and in the form of on demand Bank Guarantee as 

stipulated in Section 9, denominated in the type and proportions of currencies of the 



 

Standard Tender Document for Goods 26 

Contract. The performance security shall be issued by a Bank located in Eswatini or 

a foreign Bank through correspondence with a Bank located in Eswatini. On demand 

insurance bonds with proof of re-insurance, in the format included in Section 9 

(contract forms) can be accepted. 

46.  Advance Payment and Security 

 46.1 If so, stated in the TDS, the Employer will provide an Advance Payment on the 

Contract Price, subject to a maximum amount, as stated in the TDS. This Payment 

shall be in the same currencies and proportions as the Contract Payment and shall be 

made in accordance with the GCC.  

46.2   Unless otherwise specified in the contract, any advance payment shall only be made 

against the provision by the contractor/supplier of an advance payment guarantee, 

covering the full amount of the advance payment. The advance payment guarantee 

shall be issued by a Bank located in Eswatini or a foreign Bank through 

correspondence with a Bank located in Eswatini. On demand insurance bonds with 

proof of re-insurance, in the format included in Section 9 (contract forms) can be 

accepted. 

47. Procurement Related Complaints and Administrative Review 

47.1 The procedures for making a Procurement-related Complaint are as specified in the- 

TDS 

48. Abnormal Low and Abnormally High Prices 

48.1 Abnormally Low Prices 

48.1.1 An Abnormally Low Price is one where the financial price, in combination with other 
constituent elements of the Tender, appears unreasonably low to the extent that the 
price raises material concerns with the Procuring Entity as to the capability of the 
Tenderer to perform the Contract for the offered price. 
 

48.1.2 In the event of identification of a potentially Abnormally Low Price by the evaluation 
committee, the Procuring Entity shall seek written clarification from the firm, 
including a detailed price analyses of its price in relation to the subject matter of the 
contract, scope, delivery schedule, allocation of risks and responsibilities and any 
other requirements of the Tendering document. 

 
48.1.3 After evaluation of the price analyses, if the Procuring Entity determines that the 

firm has failed to demonstrate its capability to perform the contract for the offered 
price, the Procuring Entity shall reject the firm's Tender. 

48.2 Abnormally High Prices 

48.2.1 An abnormally high price is one where the proposal price, in combination with other 
constituent elements of the Tender, appears unreasonably too high to the extent that 
the Procuring Entity is concerned that it (the Procuring Entity) may not be getting 
value for money or it may be paying too high a price for the contract compared with 
market prices or that genuine competition between the Tenderers is compromised. 
 

48.2.2 In case of an abnormally high tender price, the Procuring Entity shall make a survey 
of the market prices, check if the estimated cost of the contract is correct and review 
the Tendering Document to check if the specifications, scope of work and conditions 
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of contract are contributory to the abnormally high proposals. The Procuring Entity 
may also seek written clarification from the Tenderer on the reason or the high 
Tender price. The Procuring Entity shall proceed as follows: 

i) If the Tender price is abnormally high based on wrong estimated cost of the 

contract, the Procuring Entity may accept or not accept the proposal 

depending on the Procuring Entity's budget considerations. 

ii) If specifications, scope of work and/or conditions of contract are contributory 

to the abnormally high proposal prices, the Procuring Entity shall reject all 

Tenders and may re-invite for Tenders for the contract based on revised 

estimates, specifications, scope of work and conditions of contract. 

 
48.2.3 If the Procuring Entity determines that the Tender Price is abnormally too high 

because genuine competition between Tenderers is compromised (often due to 
collusion, corruption or other manipulations), the Procuring Entity shall reject all 
Tenders and shall institute or cause competent Government Agencies to institute an 
investigation on the cause of the compromise and copy ESPPRA, before re-inviting 
tenders. 
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Section 2: Tender Data Sheet 

Instructions 

to Tenderers 

Reference 
Data relevant to the ITT 

A.  General 

ITT 1.1 The Procuring entity is: Malkerns Town Council  

ITT 1.1 The subject of procurement is: Annual Sources of Supply 

ITT 1.1 The Procurement Reference number of the Tendering Document is: Tender 

No.2 of 2026/27 
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Instructions 

to Tenderers 

Reference 
Data relevant to the ITT 

ITT 1.1 The number and identification of lots comprising this Tendering Document is:  

The minimum and maximum number of Lots a Tenderer may Tender for is: 

Any one or more  

LOT NO. DESCRIPTION 

1.  Supply and Delivery Office Printing & Stationery 

2.  Supply and Delivery of Protective Clothing & 

Equipment  

3.  Supply and Delivery of Cleaning Materials, 

Consumables & Refuse Bags 

4.  Supply and Delivery of Branded Materials & 

Promotional Items  

5.  Supply and Delivery of Computer Hardware, Supplies, 

Software & Servicing 

6.  Supply and Delivery of Council Printed Materials & 
Documents  

7.  Supply, Delivery & installation of Electrical Streetlights 

& Highmast Components  

8.  Supply, Delivery & Installation of Solar Streetlights  

Components  

9.  Supply and delivery of Grass Cutting Machinery 

Components & Consumables 

10.  Supply and delivery of Lubricants & General Hardware 

11.  Supply and delivery of Supply of Asphalt Materials 

12.  Supply and delivery of Bulk Building Construction 

Material 

13.  Supply and delivery of Road Marking Paint & Traffic 

Signage 

14.  Supply of Plant Hire Services 

 

15.  Supply of Hydraulic Repair services  
 

ITT 5.5 The Tenderer shall  be required to include with its Tender, documentation 

from the Manufacturer of the Goods, that it has been duly authorised to supply, 

in Eswatini, the Goods indicated in its Tender by submitting the Manufacturers 

Authorisation Form in Section 4 Tendering Forms. 

B.  Tendering Document 

ITT 7 For clarification purposes only, the Procuring entity’s address is: 
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Instructions 

to Tenderers 

Reference 
Data relevant to the ITT 

Attention:  

Attention:  

Physical address: Portion 59 of Farm 65, Along MR27 Road,  

Malkerns Town 

Telephone: 2528 3298/3398 

Cellular 7809 7601 

E –mail address procurement@malkerns.co.sz  

 

   

ITT 7 The Procuring entity will respond to any request for clarification provided that 

such request is received no later than 13 February 2026 

C.  Preparation of Tenders 

ITT 10.2 The language for the Tender is English. 

ITT 11 (h) The Tenderer shall submit with its Tender the following additional documents: 

 

ITT 14.5 The Incoterms edition is: 2020 

ITT 

14.6(a)(i) 

For Goods, the Tenderer shall quote prices using the following Incoterms:  

  

ITT 14.7 The prices quoted by the Tenderer shall be: Emalangeni 

ITT 15.1(a)  For Goods and Related Services originating in Eswatini the currency of the 

Tender shall be: Emalangeni 

ITT 15.1(b) For Goods and Related Services originating outside of Eswatini the currency 

of the Tender shall be: Emalangeni 

ITT 18.3 Tenderers shall provide a representative sample of the Goods as detailed in 

Section 6 Statement of Requirements. 

Tenderers shall provide a demonstration of the use of the Goods during the 

evaluation process. 

ITT 20.1 Tenders shall be valid until 26 May 2026 

ITT 21.1 A Tender Securing Declaration shall be required.  

ITT 21.2 Where a Tender Security is required insert “The amount and currency of the 

Tender Security shall be E0. 

ITT 22.1 In addition to the original of the Tender document, two copies are required.  

 

D. Submission and Opening of Tenders 

mailto:procurement@malkerns.co.sz
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Instructions 

to Tenderers 

Reference 
Data relevant to the ITT 

ITT 24.1 For Tender submission purposes only, the Procuring entity’s address is: 

Attention: Town Clerk   

Physical Address: Malkerns Town Council, Portion 59 of Farm 65, Along 

MR 27 (Mahlanya – Luyengo Road), Opposite Malkerns Square  

Floor/Room Number: Council Conference Room 

Town/City: Malkerns   

Country: Eswatini   

The deadline for Tender submission is: 27 February 2026 

Date and Time (CAT): 12:00hrs  

ITT 27.1 The Tender opening shall take place at: Council Conference Room 

Physical Address: Malkerns Town Council, Portion 59 of Farm 65, Along 

MR 27 (Mahlanya – Luyengo Road), Opposite Malkerns Square  

Floor/Room number:  Council Conference Room 

Town/City:  Malkerns   

Country: Eswatini 

Date and Time (CAT): Time: 12:00hrs  

 

E.  Evaluation of Tenders 

ITT 34 The currency that shall be used for financial evaluation purposes to convert all 

Tender prices expressed in various currencies into a single currency is:  

The source of exchange rate shall be: Central Bank of Eswatini.  

The date for the exchange rate shall be: 27 February 2026  

ITT 35.1 A margin of preference shall not apply. If a margin of preference applies, the 

application methodology shall be as stated in Section 3 Evaluation 

Methodology and Criteria. 

F.  Award of Contract 

ITT 42.1 The maximum percentage by which quantities may be increased is: [0-10%] 

  

The maximum percentage by which quantities may be decreased is: [0-10%]

  

ITT 46.1 The Advance Payment shall be limited to 0%  percent of the Contract Price. 

ITT 47.1 The procedures for lodging a Procurement-related Complaint shall be 

regulated by section 46 through 49 of the public procurement Act accessible 

in the ESPPRA website https://esppra.co.sz 

If a Tenderer wishes to lodge a Procurement-related Complaint, the Tenderer 

shall submit its complaint following these procedures, in writing  to:  

Title/position: Town Clerk 
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Instructions 

to Tenderers 

Reference 
Data relevant to the ITT 

Procuring Entity: Malkerns Town Council  

Email address: townclerk@malkerns.co.sz 

 

 
 

 

Section 3: Evaluation Methodology and Criteria 

 

A Evaluation Methodology 

1. Evaluation Methodology Used 

 The evaluation methodology to be used for the evaluation of Tenders received shall be the 

Technical Compliance Selection methodology. 

2.  Summary of Methodology 

2.1 The Technical Compliance Selection methodology recommends the lowest priced Tender, 

which is eligible, compliant, and substantially responsive to the technical and commercial 

requirements of the Tendering Document, provided that the Tenderer is determined to be 

qualified to perform the contract satisfactorily.  

2.2 The evaluation shall be conducted in three sequential stages – 

(a) a preliminary examination to determine the eligibility of Tenderers and the 

administrative compliance of Tenders received; 

(b) a technical evaluation to determine the commercial and technical responsiveness 

of the eligible and compliant Tenders; and 

(c) a financial evaluation to compare costs of the eligible, compliant, responsive 

Tenders received and determine the best evaluated Tender.  

2.3 Failure of a Tender at any stage of the evaluation shall prevent further consideration at the 

next stage of evaluation.  Substantial responsiveness shall be considered a pass. 

B Preliminary Examination Criteria 

3. Eligibility Criteria  

3.1 The eligibility requirements shall be determined for: - 

(a) Eligible Tenderers in accordance with ITT Clause 4 and Section 40 of the Public 

Procurement Act, 2011; and 

(b) Eligible Goods and Related Services in accordance with ITT Clause 5. 

 

3.2  The documentation required to provide evidence of eligibility shall be: -  

 

 Eligibility Requirement 
Documentary Evidence to be 

Provided by the Tenderer 
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(a) The Tenderer has legal capacity 

to enter into the contract 

Certificate of incorporation  

Trading licence  

Form C  

Form J  

Relevant industry permits  

(b) The Tenderer is not insolvent, in 

receivership, bankrupt or being 

wound up, its affairs are not 

being administered by a court or 

a judicial officer, its business 

activities have not been 

suspended, and it is not the 

subject of legal proceedings for 

any of the foregoing 

 

 

A signed declaration by the bidder  

 

(c) The Tenderer has fulfilled its 

obligations to pay taxes 

Tax Compliance Certificate issued 

by ERS 

(d) The Tenderer has fulfilled its 

obligations to social security 

contributions 

ENPF compliance certificate  

(e) The Tenderer adheres to basic 

labour legislation 

 Labour compliance certificate 

(f) The Tenderer does not have a 

conflict of interest in relation to 

the procurement requirement 

 A signed declaration by bidder 

(g) The Tenderer, or any of its 

directors or officers, have not 

been convicted of any criminal 

offence relating to professional 

conduct or the making of false 

statements or misrepresentations 

as to its qualifications to enter 

into a procurement contract 

within a period of five years 

preceding the commencement of 

procurement proceedings 

Police clearance reports for 

directors 

(h) The Tenderer is not subject to 

suspension in accordance with 

section 55 [of the Public 

Procurement Act, 2011]1, and 

none of its directors or officers 

have been involved in a tenderer 

or supplier currently subject to 

suspension 

Tender eligibility declaration  

(i) Proof of tender purchase   E300.00 Malkerns Town Council 

receipt/ proof of payment for tender  

 
1 Refers to suspension by the Eswatini Public Procurement Regulatory Agency 



 

Standard Tender Document for Goods 34 

     

 

3.3 A Power of Attorney which if signed in Eswatini shall be registered; or if signed outside 

Eswatini shall be notarized authorising signature of the Tender on behalf of the Tenderer. 

 

3.4 For a Joint Venture, the documentation in Section 3.2 shall be required for each 

 member of the Joint Venture and the following additional documentation shall be 

 required: 

(a) a certified copy of the Joint Venture Agreement or letter of intent to enter into 

such an agreement, which is legally binding on all partners, showing that: 

(i) all partners shall be jointly and severally liable for the execution of the 

Contract in accordance with the Contract terms; 

(ii) one of the partners will be nominated as being in charge, and receive 

instructions for and on behalf of any and all partners of the joint venture; 

and 

(iii) the execution of the entire Contract, including payment, shall be done 

exclusively with the partner in charge. 

(b) a Power of Attorney from each member of the JV nominating a Representative 

in the JV and a Power of Attorney from the JV nominating a representative who 

shall have the authority to conduct all  business for and on behalf of any 

and all the parties of the JV during the Tendering process and, in the event the JV 

is awarded the Contract, during contract execution. 

 

4. Administrative Compliance Criteria 

 

 The evaluation of Administrative Compliance shall be conducted in accordance with ITT 

Sub-Clauses 32.3 and 32.4.  

 

C Technical Evaluation Criteria 

5. Commercial Criteria  

 The commercial responsiveness of Tenders shall be evaluated in accordance with ITT 

Clause 33.  The criteria shall be:   

(a) acceptance of the conditions of the proposed contract; 

(b) inclusion of all cost components required such as installation, training, inspection 

or proving, commissioning, in addition to the price of the Goods; 

(c) acceptable delivery schedule. 

6. Technical Criteria  
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6.1 Technical responsiveness shall be evaluated in accordance with ITT Clause 33.3. 

6.2 The Statement of Requirements details the minimum technical requirements. Responsiveness is 

determined by comparison of the specification offered to the specification required in Section 6 

and the evaluation is conducted on a pass/fail basis. Substantial responsiveness shall be 

considered a pass. 

6.3 Council intends to award the contract on the basis of proven ability by the tenderer to carry out 

the assignment, a clear understanding of the issues, relevant experience, a rigorous approach to 

managing the collating of the available data and an ability to complete specific elements of the 

assignment on time. 

6.4 The evaluation committee, appointed by the Council shall evaluate the Tender on the basis of 

the following factors and their weighting: 

Technical evaluation shall be as follows: 

 Description  Supporting documents Yes No Comments 

1.  Compliance to 

Specification and 

Standards  

Adequacy & Compliance to the 

specification & standards,  

Completed price schedules 

   

2.  Specific experience 

and past performance 

of the Tenderer 

related to the 

assignment 

Supplier must provide a list of 

goods/services provided with 

contacts –Purchase orders 

maybe attached. 

 

   

3.  Company experience Submit three (3) references of 

previous clients from the past 

two years. The references 

should   be in the client’s 

letterhead and signed by the 

client. 

 

   

4.  Company has 

financial capacity 

12 months bank statement -  

showing bidder is capable of 

supplying goods using sources 

for supply of goods 
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5.  Institutional capacity 

to deliver 

Company profile, 

Brochure/Catalogue of 

materials provided 

   

6.  Delivery within the 

required time - (3 to 

14 working days 

depending on lot) 

Provide delivery schedule, 

details of distribution network, 

lead times & contingency plan 

   

7.  Manufactures 

authorization (where 

applicable) 

Letter from manufacturer    

8.  
Premises  

Lease agreement of premises 

where business is located 

   

 

 

 

 

7. Costs to be included in Tender Price 

 

 The financial evaluation shall be conducted in accordance with ITT Clause 36. The costs 

to be included in the Tender price Tender are: 

(a) the unit and total delivered price based on the delivery terms requested and the 

quantity specified in Section 6; 

(b) taxes, duties and levies; 

8. Non-cost Factors to be included in Evaluated Price  

 The non-cost factors to be included in the evaluated price are: 

(a) Adjustment for deviations in the schedule of payment, if applicable. 

(b) Adjustment for deviations in the delivery schedule, if applicable. 

9. Margin of Preference   

9.1 If the TDS specifies a margin of preference is applicable, for the purpose of Tender 

comparison, the following procedures will apply: 

(a) The Procuring entity will first review the Tenders to confirm the appropriateness of 

the classification, and to identify the Tender group classification of each based upon 

Tenderers’ declaration of origin. 
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(b) All evaluated Tenders in each group will then be compared to determine the lowest 

evaluated Tender of each group.  The Tender prices for Tenderers NOT in Group A, 

Group B and Group C will be increased by the respective percentages of preference 

as specified in the Tender Data Sheet. [For Example: (Tender Price of Tenderer Z)- 

(Tender Price of Tenderer Z x percentage specified in the Tender Data Sheet ITT 

35.2]. After application of the preferences, all the Tenders shall be compared, with 

the lowest-evaluated Tender determined from this comparison selected for the award. 

10. Determination of Best Evaluated Tender or Tenders 

10.1 The Tender with the lowest evaluated price, from among those which are eligible, 

compliant and substantially responsive shall be the best evaluated Tender. If this Tendering 

Document includes more than one lot, the best evaluated Tender shall be determined 

separately for each lot.  

10.2 Notwithstanding paragraph 10.1, if this Tendering Document allows Tenderers to quote 

different prices for single lots and for the award to a single Tenderer of multiple lots, the 

Procuring entity shall conduct a further financial evaluation to apply any conditional 

discounts. The Tender or Tenders offering the lowest priced combination of all the lots 

shall be the best evaluated Tender or Tenders.  
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Section 4: Tendering Forms 
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[This Tender Submission Sheet should be on the letterhead of the Tenderer and should be signed by a 

person with the proper authority to sign documents that are binding on the Tenderer] 

Tender Submission Sheet 

Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

 

To: [insert complete name of Procuring entity] 

We, the undersigned, declare that:  

(a) We have examined and have no reservations to the Tendering Document, including 

Addenda No.: [insert the number and issue date of each Addenda];  

(b) We offer to supply in conformity with the Tendering Document and in accordance with 

the delivery schedule specified in the Statement of Requirements the following Goods and 

Related Services [insert a brief description of the Goods and Related Services. Amend 

wording and attach relevant details if an alternative delivery schedule is proposed];  

(c) The total price of our Tender, excluding any discounts offered in item (d) below, is: [insert 

the total Tender price in words and figures, indicating the various amounts and the 

respective currencies]; 

(d) The discounts offered and the methodologies for their application are: 

Unconditional discounts.  If our Tender is accepted, the following discounts shall apply.  

[Specify in detail each discount offered (e.g. amount/percentage) and the specific item of 

the Statement of Requirements to which it applies.]  

Methodology of application of the unconditional discounts. The discounts shall be applied 

using the following method: [Specify precisely the method that shall be used to apply the 

discounts]; 

Conditional discounts.  If our Tenders for more than one lot are accepted, the following 

discounts shall apply.  [Specify precisely each discount offered (e.g. amount/percentage) 

and the conditions of the discount.]  

Methodology of application of the conditional discounts. The discounts shall be applied 

using the following method: [Specify in detail the method that shall be used to apply the 

discounts]; 

(e) Our Tender shall be valid until the date specified in ITT Sub-Clause 20.1 and it shall 

remain binding upon us and may be accepted at any time before that date; 

(f) We, including any subcontractors or providers for any part of the contract resulting from 

this procurement process, are eligible to participate in public procurement in accordance 

with ITT Clause 4.1 

(g) If our Tender is accepted, we commit to obtain a Performance Security in accordance with 

the Tendering Document in the amount of [insert amount and currency in words and 

figures of the performance security] for the due performance of the Contract; 

(h) We, including any subcontractors or Providers for any part of the contract, have nationals 

from the following eligible countries [insert the nationality of the Tenderer, including that 

of all parties that comprise the Tenderer, if the Tenderer is a Joint Venture consortium or 

association, and the nationality of each subcontractor]; 

(i) We undertake to abide by the Code of Ethical Conduct for Tenderers and Providers during 

the procurement process and the execution of any resulting contract; 
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(j) We are not participating, as Tenderers, in more than one Tender in this Tendering process, 

other than alternative Tenders in accordance with the Tendering Document; 

(k) We do not have any conflict of interest and have not participated in the preparation of the 

original Statement of Requirements for the Procuring entity; 

(l) We, our affiliates or subsidiaries, including any subcontractors or Providers for any part 

of the contract, have not been debarred by the Eswatini Public Procurement Regulatory 

Agency from participating in public procurement; 

(m) The following commissions, gratuities, or fees have been paid or are to be paid with respect 

to the Tendering process or execution of the Contract: [insert complete name of each 

Recipient, their full address, the reason for which each commission or gratuity was paid 

and the amount and currency of each such commission or gratuity. If none has been paid 

or is to be paid, indicate “none.”]  

 

Name of Recipient Address Reason Amount & 

Currency 

 

  

 

  

 

  

 

  

 

  

 

  

 

  

 

  

 

  

 

  

 

  

 

  

 

(o) We understand that you are not bound to accept the lowest Tender or any other Tender 

that you may receive. 

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
 



Part 1:  Section 4 Tendering Forms 
 

Standard Tender Document for Goods 41 

Declaration of Eligibility 
 

 [The Tenderer must provide a signed declaration on its company letterhead in the following 

format.  If the tender is being presented by a joint venture or consortium all members must each 

sign their declaration.]  

 

[>>>Name of Tenderer, Address, and Date>>>] 

 

 

Re Tender Reference ………………………………. 

 

In accordance with the eligibility requirements of the Invitation to Tender documents we hereby 

declare that: - 

 

(a) We, including any joint venture partners or consortium partners, are a legal entity and 

have the legal capacity to enter into the contract. 

(b) We are not insolvent, in receivership, bankrupt or being wound up, our affairs are not 

being administered by a court or a judicial officer, our business activities have not been 

suspended and we are not the subject of legal proceedings for any of the foregoing. 

(c) We have fulfilled our obligations to pay taxes and social security contributions. 

(d) We declare that we adhere to basic labour legislation. 

(e) We have not, and our directors or officers have not, been convicted of any criminal 

offence related to our/their professional conduct or the making of false statements or 

misrepresentations as to their qualifications to enter into a contract within a period of 

five years preceding the commencement of the procurement proceedings; and 

(f) I/We declare that we are eligible to participate in the above-mentioned public 

procurement tender as per paragraphs (a) – (e) above.  

(g) We further declare that we are not Politicians and or Public Officers. 

(h) That we do not have a conflict of interest in relation to the procurement requirement as 

defined in the Instructions to Tenderers.  

(i) I/We are aware that, where it shall be found that any or all of the below mentioned 

directors of our Company have provided misleading information in preparing this tender 

document, the tender will be cancelled, and contracts awarded shall be terminated 

immediately. 

 

Name_______________________________(In the capacity of) ________________________ 

 

Authorised Representative Signature_______________________Date   ____ 
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Code of Ethical Conduct in Business for Tenderers and 

Providers 

 

1. Ethical Principles 

Tenderers and providers shall at all times- 

(a) maintain integrity and independence in their professional judgement and conduct; 

(b) comply with both the letter and the spirit of- 

i. the laws of Eswatini; and 

ii. any contract awarded.  

(c) avoid associations with businesses and organisations which are in conflict with this code.  

2. Standards 

Tenderers and providers shall- 

(a) strive to provide works, services and Goods of high quality and accept full responsibility 

for all works, services or Goods provided; 

(b) comply with the professional standards of their industry or of any professional body of 

which they are members. 

3. Conflict of Interest 

 Tenderers and providers shall not accept contracts which would constitute a conflict of 

interest with, any prior or current contract with any procuring entity. Tenderers and 

providers shall disclose to all concerned parties those conflicts of interest that cannot 

reasonably be avoided or escaped. 

4. Confidentiality and Accuracy of Information 

(1) Information given by Tenderers and providers in the course of procurement processes, or 

the performance of contracts shall be true, fair and not designed to mislead. 

(2) Providers shall respect the confidentiality of information received in the course of 

performance of a contract and shall not use such information for personal gain. 

5. Gifts and Hospitality 

Tenderers and providers shall not offer gifts or hospitality directly or indirectly, to staff of a 

procuring entity that might be viewed by others as having an influence on a government 

procurement decision. 

6. Inducements 

(1) Tenderers and providers shall not offer or give anything of value to influence the action 

of a public official in the procurement process or in contract execution. 

(2) Tenderers and providers shall not ask a public official to do anything which is inconsistent 

with the Act, Regulations, Guidelines or the Code of Ethical Conduct in Business. 

7. Fraudulent Practices 

Tenderers and providers shall not- 

(a) collude with other businesses and organisations with the intention of depriving a 

procuring entity of the benefits of free and open competition; 

(b) enter into business arrangements that might prevent the effective operation of fair 

competition; 

(c) engage in deceptive financial practices, such as bribery, double billing or other 

improper financial practices; 

(d) misrepresent facts in order to influence a procurement process or the execution of a 

contract to the detriment of the Procuring entity; or utter false documents; 



Part 1:  Section 4 Tendering Forms 
 

Standard Tender Document for Goods 43 

(e)  unlawfully obtain information relating to a procurement process in order to influence 

the process or execution of a contract to the detriment of the PE; and  

(f) withholding information from the PE during contract execution to the detriment of the 

PE. 

 

 

I ................................................ agree to comply with the above code of ethical conduct in 

business. 

 

---------------------------------------   ------------------------------------------- 
AUTHORISED SIGNATORY    NAME OF TENDERER 
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[This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply and Delivery Office Printing & 

Stationery – Lot 1  

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
2
 Import Duties, 

Sales and other 

taxes per unit 2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  A4 white paper (per ream)      

2.  A4 green paper (per ream)      

3.  A4 yellow paper (per ream)      

4.  A3 white paper (per ream)      

5.  110X 220 MM strip seal 

white window 

envelops (box) 

     

6.  110X 220 MM strip seal kraft 

white envelops 

(box) 

     

7.  A4 C4 (324x 229mm)strip  

seal  white 

envelops (box) 

     

8.  A4 C5 (229x 162mm)strip  

seal  white 

envelops (box) 

     

9.  A4 C5 (229x 162mm)strip 

seal kraft envelops (box) 
     

10.  A4 tokai boards 

(ream)240gsm 

     

11.  A4 clear sheets (ream) – 100      

12.  spiral binder 8mm-100 units 

per box 

     

13.  spiral binder 10mm-100 

units per box 

     

 
2 In accordance with ITB Clauses 14 and 15 
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14.  spiral binder 12mm-100 

units per box 

     

15.  spiral binder 14mm-100 

units per box 

     

16.  spiral binder 16mm-100 

units per box 

     

17.  spiral binder 20mm-100 

units per box 

     

18.  spiral binder 22mm-100 

units per box 

     

19.  spiral binder 25mm100 units 

per box 

     

20.  spiral binder 30mm100 units 

per box 

     

21.  Arch lever files -1 Box of 10      

22.  Accessible files – pack of 

100 

     

23.  Plastic file dividers 

(labelled)  pack of 10 

     

24.  Folder plain assorted– pack 

of 100 

     

25.  Folders A-Z      

26.  Folders Jan – Dec      

27.  Bantex file hanger A4-25      

28.  Bantex file hanger full 

scrap-25 

     

29.  File dividers 

(plain/unlabelled) 

     

30.  Post-it-tape tags(small sizes) 

75x75mm 

     

31.  A4 desk pads- 100 leaves 

A4 Punch 

     

32.  A6 memo book-96 page      

33.  A4 FM 1 Quire exercise 

book 

     

34.  Flip chart      

35.  Letter delivery book      

36.  Employee attendance 

register 
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37.  Rubber bands all sizes      

38.  Paper clips large      

39.  Paper clips small      

40.  NO. 56 staples – 10 packets 

per box 

     

41.  Gaint stapler staples      

42.  Bostic 100g      

43.  Glue stick 40g      

44.  Scissors –Stainless steel      

45.  Highlighter marker       

46.  Puncher medium      

47.  Bic pens (box of 60)      

48.  Pentel pens black hybrid      

49.  Pencil eraser      

50.  Clear Sellotape (big)      

51.  Masking tape-small      

52.  Permanent marker      

53.  White board marker      

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 

 
  



Part 1:  Section 4 Tendering Forms 
 

Standard Tender Document for Goods 47 

[This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply and Delivery of Protective 

Clothing & Equipment – Lot 2  

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
3
 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.   Reflector vests – branded 

(each)  

     

2.   Dust mask FFP2 ( box of 20)      

3.  Jonhson Conti suit – branded 

(each)  

     

4.   Johnson High viz Rainsuits 

with reflectors (or 

equivalent)- branded – (each) 

     

5.   General purpose Johnson (or 

equivalent) Gumboots (each)  

     

6.  Wyness gumboots (each pair)      

7.   Johnson Ankle gumboot or 

equivalent  (each pair) 

     

8.   PVC SABS Elbow Length 

gloves (each set)  

     

9.  PVC SABS wrist Length 

gloves (each set) 
     

10.   Johnson or equivalent Safety 

shoes (each pair)  

     

11.   Legendary Sun hat – sunhat 

(each)  

     

12.   Johnson Round neck short 

sleeve t-shirts - branded 

(each) 

     

 
3 In accordance with ITB Clauses 14 and 15 
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13.  Johnson Round neck long 

sleeve t-shirts – branded 

(each)  

     

14.   Latex gloves (box)      

15.  Men’s short sleeve shirt 

(each)  

     

16.  Legendary chino/equivalent 

(each) 

     

17.  V-neck jersey/equivalent 

(each)   

     

18.  FPP2 moulded respirator 

masks (box) 

     

19.  Executive reflector vest long 

sleeve with zip – (each) 

     

20.  Safety boots preferably 

caterpillar/equivalent -(each 

pair)   

     

21.  Legendary long sleeve one 

pocket shirt -branded -(each) 

     

22.  Surgical mask (box)      

23.  Brush cutter full gear -top, 

padded pants – (each) 

     

24.  Chainsaw helmet complete –

(each) 

     

25.  Leather tig weld glove – 

(each) 

     

26.  PVC Heavy weight apron – 

(each) 

     

27.  Brush cutter full gear -top, 

padded pants – (each) 

     

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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[This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply and Delivery of Cleaning 

Materials, Consumables & Refuse Bags – Lot 3 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
4
 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  Liquid Floor Polish Self 

Shine (25litres) 

     

2.  Liquid Soap (25litres)      

3.  Hand washing  Soap 

(25litres) 

     

4.  Floor Tiles Cleaner (25litres)      

5.  Handy Andy (25litres)      

6.  Mr Min Furniture Polish 

(750ml)  

     

7.  Airwick Air Freshener 

(200ml) 

     

8.  Aerosol Dispenser (each)       

9.  Doom (750ml)      

10.  Windowlene 750ml (each)      

11.  Soap dispenser (each)       

12.  Virgin Toilet Paper (Bale of 

48 rolls) 

     

13.  Disposable hand Towels 

(box) 

     

14.  Academy Heavy Duty Mop 

(each)  

     

 
4 In accordance with ITB Clauses 14 and 15 
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15.  Academy Heavy Duty Broom 

(each)  

     

16.  Street Hard broom (each)      

17.  Wooden street broom (each)      

18.  Yellow Dusters (each)      

19.  Domestos liquid bleach       

20.  Dashboard Spray (750ml)      

21.  5litre Bucket (each)       

22.  Metal Bucket with wheels & 

built in mop squeezer  (each) 

     

23.  Domestic Plastic Gloves 

(Yellow/Blue) –(each)  

     

24.  White Coffee mugs       

25.  Stainless steel table forks 

(set) 

     

26.  Stainless steel table knife 

(set) 

     

27.  Stainless steel tablespoon 

(set) 

     

28.  Glass/stainless steel canisters 

(each) 

     

29.  Large rectangular serving tray 

with handles (each)  

     

30.  Brown Sugar (12.5kg)      

31.  Coffee Cremora (750g)      

32.  Ricoffee Granules (750g)      

33.  Nespray Milk (1kg)      

34.  Lemon Juice (500g)      

35.  Jacobs Coffee – Mild (200g)      

36.  Five Roses (200’s)      

37.  Freshpak (200’s)      

38.  Still Water (6 x 500ml)      

39.  Liqui-fruit cans (6 x 300ml)      

40.  Liqui-fruit juice (12 x 1L)      

41.  Oros Juice 2Litres      

42.  Romany Creams Original 

Biscuits (Box of 12) 
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43.  Choice Assorted Original 

Biscuits (1kg) 

     

44.  Lemon cream biscuits  (Box)      

45.  Cream Crackers Biscuits 

(Box) 

     

46.  Eat-Sum mor Original 

Biscuits (Box) 

     

47.  Clinic dustbins      

48.  Adult diapers (all sizes)      

49.  Hand sanitizer (70% alcohol) 

– 20litres 

     

50.  Hand sanitizer (70% alcohol) 

– 200ml 

     

51.  Surgical masks       

52.  Latex gloves (each)      

53.  Pando pills (each)      

54.  Deep heat (each)      

55.  ORS solutions sachets (each)      

56.  Bioplus sachets (each)      

57.  Dressing (bandages)      

58.  Normal bandages -5m (each)      

59.  Clear out -  (20litres)       

60.  Wet floor caution sign (each)      

61.  Refuse bags -40micron      

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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[This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply and Delivery of Branded 

Materials & Promotional Items – Lot 4 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
5
 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  Gazebo with walls 3 X 3M 

(each) 

     

2.  Outdoor balloon banner 1.5M 

(each) 

     

3.  Wall banner 3M x 2.25M 

(each) 

     

4.  PVC Flat banner (standard 

size) 

     

5.  Table cloth 2.5M x 1.5M 

Fabric - branded (each) 

     

6.  Lihiya -branded in municipal 

colours & logo (each) 

     

7.  Key ring- branded (each)      

8.  A5 journal with strap 

(branded) (each) 

     

9.  Car disk holder (each)      

10.  Volleyball/Athletics 

(running) vests -220gsm 

(each) 

     

11.  Soccer kit including 

goalkeeper (each) 

     

12.  Netball kit (each)      

13.  Soccer boots (pair)      

 
5 In accordance with ITB Clauses 14 and 15 
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14.  Soccer kit bag (each)      

15.  Netball kit bag (each)      

16.  Branded water bottles       

17.  Branded bandanas (each)      

18.  Branded Medals -

gold,silver,bronze (each) 

     

19.  Branded trophies - big, 

medium (each) 

     

20.  Branded wristbands      

21.  Soccer ball (each)      

22.  Netball (each)      

23.  Shin guards (each)      

24.  Corporate uniform – mens 2 

piece suit & shirt 

     

25.  Ladies corporate uniform – 3 

piece suit, shirt/blouse & 

tunic/pants 

     

26.  Corporate branded I council 

logo neck ties 

     

27.  Golf Shirts with sublimation 

(with printed logo) 220gsm 

 

Golf t-shirt 165gsm 

     

28.  Round neck t-shirts (branded) 

220gsm 

Round neck t-shirts (branded) 

165gsm 

     

29.  Tracksuit  (International 

brand e.g. Nike, Adidas) 

     

30.  Twill painter cotton jeans 

black/khakhi, button up zip, 

two front pockets,including 

safety pocket with brand 

logo,belt hoops,two back 

pockets,100% cotton  

     

31.  Golfer hat/golfer – perforated 

side & back panelling for 

breathability,adjustable 

strapback with metal closure 

     

32.  Wide brim waterproof & 

windproof UV protection 
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bucket flat hat with rope 

(branded) 

33.  Windproof rope bucket hat 

(branded) 

     

34.  Reversible soccer training bib 

vest 

     

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
 

 

 

 

 

[This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply and Delivery of Computer 

Hardware, Supplies, Software & Servicing – Lot 5 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
6
 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  Desktop  

PC HIGH SPEC 

•  Processor: Intel Core i7  

•  RAM: 16 GB DDR4 

•  Storage: 1TB SSD 

•  Operating System: Windows 11 

Pro 

•  Ports: USB 3.0, 

HDMI/DisplayPort 

     

 
6 In accordance with ITB Clauses 14 and 15 
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•  Warranty: Minimum 1 Year 

2.  Desktop 

PC MEDIUM SPEC 

•  Processor: Intel Core i5  

•  RAM: 16 GB DDR4 

•  Storage: 512 GB SSD 

•  Operating System: Windows 11 

Pro 

•  Ports: USB 3.0, 

HDMI/DisplayPort 

•  Warranty: Minimum 1 Year 

     

3.  Desktop 

PC ENTRY LEVEL SPEC 

•  Processor: Intel Core i3  

•  RAM: 8 GB DDR4 

•  Storage: 256 GB SSD 

•  Operating System: Windows 11 

Pro 

•  Ports: USB 3.0, 

HDMI/DisplayPort 

•  Warranty: Minimum 1 Year 

     

4.  LAPTOP HIGH SPEC 

•  Processor: Intel Core i7  

•  RAM: 16 GB DDR4 

•  Storage: 1T GB SSD 

•  Display: Touch screen, 14” or 

15.6” Full HD 

•  Operating System: Windows 11 

Pro 

•  Camera: HD Webcam 

•  Connectivity: Wi-Fi, Bluetooth 

•  Battery Life: 8+ hours 

•  Warranty: Minimum 1 Year 

     

5.  LAPTOP MEDIUM SPEC 

•  Processor: Intel Core i5  

•  RAM: 16 GB DDR4 

•  Storage: 512 GB SSD 

•  Display: Touch screen, 14” Full 

HD 

•  Operating System: Windows 11 

Pro 

•  Camera: HD Webcam 

•  Connectivity: Wi-Fi, Bluetooth 

•  Battery Life: 6+ hours 

•  Warranty: Minimum 1 Year 

     

6.  OFFICEJET PRINTERS 

4 in 1 Printer. 

Functions: Print, copy, scan, fax.  
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Control panel: 4.3" Capacitive 

Touch Colour Display.  

Standard print languages: HP 

PCL6, PostScript, HP PCL5, PDF, 

URF, PWG-Raster, PCLM, JP 

EG. Automatic Duplex Printing.  

Processor speed: 1.2 GHz. 

Connectivity Standard: 1 Gigabit 

Ethernet 10/100/1000 Base-TX 

network; 

1 Hi-Speed USB 2.0 (device); 1 Hi-

Speed USB 2.0 (host); 1 Wi-Fi 

802.11ac (dual band); 2 RJ-11 

Fax/Modemport/phone line; Auto-

crossover Ethernet. 

Number of paper trays Standard: 2;  

Standard input: 250 sheets Main 

Input Tray, 1 sheet Priority Feed 

Tray.  

Standard output: 100 sheets Output 

Tray.  

 

 Printer Toners And 

Cartridges 

     

7.  HP CATRIDGES 

HP LaserJet P3015,CE255A 

     

8.  HP 953XL Black Tonner      

9.  HP 953XL Cyan Tonner      

10.  HP 953XL Magenta Tonner      

11.  HP 953XL Yellow       

12.  HP 222A BLACK TONER 

FOR LJPRO 3203/88 MFP 

3303/88 

     

13.  HP 222A CYAN TONER 

FOR LJPRO  

3203/88 MFP 3303/88 

     

14.  HP 222A YELLOW TONER 

FOR LJPRO 3203/88 MFP 

3303/88 

     

15.  HP 222A MAGENTA 

TONER FOR LJPRO 

3203/88 MFP3303/88 

     

 Canon Cartridges: 

 

     

16.  PGI-1400 XL Black      
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17.  PGI-1400 XL Cyan      

18.  PGI-1400 XL Magenta      

19.  PGI -1400 Yellow 

 

     

 Other Items      

20.  UPS : 

Mecer 2000 VA/1200W 

Offline  

     

21.  Verbatim External Hard drive 

1TB  

     

22.  Managed Switch: 

Managed 8 ports 10Gb 

Network Switch. 

     

23.  32GB USB Memory sticks       

24.  Network Tool Kit      

25.  Network cabinet: 

27U 19" Assembled Rack, 

1000mm height, Black, Clear 

Glass Door with Lock, 2 220V 

Fans, 2 Shelves 

 

     

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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[This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply and Delivery of Council Printed 

Materials & Documents – Lot 6 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
7
 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  Letter heads with logo & 

watermark (per ream)  see 

sample 

     

2.  Order book (triplicate) A4, 

50page - see sample 

     

3.  Internal requisition  book 

(triplicate) A4,50 page- see 

sample 

     

4.  Order book (duplicate) A6, 

50 page- see sample 

     

5.  Fuel vouchers (duplicate), 50 

page - see sample 

     

6.  Driver log books – 50  page 

(triplicate)  see sample 

     

7.  Drivers authority 

book,50page (duplicate) see 

sample 

     

 
7 In accordance with ITB Clauses 14 and 15 
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8.  Designs and print Malkerns 

Town Council diaries – A5  

A4  see sample 

     

9.  Petty cash reimbursement 

request form book (triplicate) 

A4 – 50 page books  see 

sample 

     

10.  Petty cash reconciliation form 

book (triplicate)  A4– 5 books  

see sample 

     

11.  Business cards printed in full 

colour 1 side on smooth 

board 280gms paper & 

laminated. 

     

12.  Colour rates clearance book 

(duplicate) A4 -50 page 

     

13.  Colour certificate of payment 

of dues book A4 (duplicate), 

50page 

     

14.  A0 Wall calendars with gold 

rim 

     

15.  Full size Desk calendars 

(design & print) 

     

16.  A5 Tent calendars (design & 

print) 

     

17.  Design and printing of annual 

report-booklet cover 

     

18.  Certificate printed on A4 

paper linen white 250gsm 

     

19.  Brochures printed  in full 

colour 

     

20.  Printing of maps:  

• A3 

• A2 

• A1 

A0 

     

21.  Printing of posters: 

• A3 

A1 

     

22.  Brochures printed  in full 

colour 

     

23.  Printing of maps:  

• A3 

• A2 
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• A1 

• A0 

24.  Printing of posters: 

• A3 

• A1 

     

25.  Brochures printed  in full 

colour 

     

26.  Printing of maps:  

• A3 

• A2 

• A1 

• A0 

     

27.  Printing of posters: 

• A3 

• A1 

     

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply, Delivery & Installation of 

Electrical Streetlights & Highmast Components – Lot 7 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item  

No. 

Goods or Related Services Quan

tity  

Unit prices 
8
 Import Duties, 

Sales and other 

taxes per unit 2 

Total Price 

Ex-

factory 

Ex-

warehou

se 

Delivery and 

Incidental 

Costs 

 Supply, delivery and installation 

of electric streetlight components 

(60 Streetlights spanning 2km): 

Rate 

Only 

 

    

 2000m x 4mm wire black      

 2000m x 4mm wire red      

 2000m x 4mm wire white      

 2000m x 4mm wire blue      

 2000m x 4mm earth      

 2000m x 16mm wire black      

 60 x 50Kw LED light     

 60x 10m steel pole,     

 60 x Bulkhead,     

 60x Daylight switch     

      

 Kiosk repair services (4 kiosks):     

 4x Earthing services     

 Circuit breaker replacement      

 Wire replacement     

      

      

 
8 In accordance with ITB Clauses 14 and 151 
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  High Mast Service Fees (3 on-

grid high masts): 
    

 Cable replacement     

 DB replacement     

 Circuit breaker replacement     

 Kiosk replacement     

 Day Light Switch replacement     

 24 x 227W LED Flood lights, 

BEKA LEDlumi MAXI LED 

128/227W, OPTIC 5121 

    

 3 x 220V dome camera     

 3 x 220V power socket,      

 6 x USB port     

 Earthing services      

       

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Part 1:  Section 4 Tendering Forms 
 

Standard Tender Document for Goods 63 

 

 

 

 

This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply, Delivery & Installation of Solar 

Streetlights  Components – Lot 8 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item  

No. 

Goods or Related Services Quan

tity  

Unit prices 
9
 Import Duties, 

Sales and other 

taxes per unit 2 

Total Price 

Ex-

factory 

Ex-

warehou

se 

Delivery and 

Incidental 

Costs 

   

Supply, delivery and 

installation of solar streetlight 

components (51 Streetlights): 

 

    

. 4 x 10m galvanized pole with 

spigots and all accessories 

suitable for mounting battery 

cabinet, solar panel, security 

cameras, USB charging ports, 

capable of accepting Wi-Fi 

hotspots and a light fitting.  

    

 46 x 10m galvanized pole with 

spigots and all accessories 

suitable for mounting battery 

cabinet, solar panel and a light 

fitting. 

    

 4 x Solar battery for streetlight 

180AH/12V Gel Lead-Acid 

Battery, maintenance free 

    

 50 x BEKA LEDlume midi 55W 

wth optic power or equivalent 
    

 4 x camera 24W, 12DC/2A, 

supporting WIFI and hotspot 

function, 50m IR IP66 rating 

    

 
9 In accordance with ITB Clauses 14 and 151 
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 4 x DC converter input DC24V-

output, DC 12V, 3A 
    

 50 x Controller for streetlight 

system 15A, PMW controller  
    

 4 x controller for camera and Wi-

Fi system 20A, PWM controller 

with one USB output 

    

 54 x Solar panel Mono 

200W/18V 
    

 Allow for importing suitable soil 

material for backfill to achieve 

required soil strength 

    

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply of Grass Cutting Machinery 

Components & Consumables – Lot 9 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
10

 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  STIHL FS450 Brush cutter 

Service Fees - labour only 

     

2.  Nylon line 3.3mm 5.6kg      

3.  Two stroke oil 5l       

4.  Two stroke oil 10l      

5.  225g grease       

6.  air filter FS 450      

7.  Brush cutter blades      

8.  Gasket set FS450      

9.  Piston Ring FS450 42 x 1      

10.  Trottle cable new FS450      

11.  Sealing Ring CYL FS450      

12.  Pick Up Body 4mm      

13.  Bearing 201 C3      

14.  Needle Cage FS450      

15.  Shroud FS400/450      

16.  Clutch Spring FS120/450      

17.  Tekrol Engine Cleaner 500ml      

 
10 In accordance with ITB Clauses 14 and 15 
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18.  Starter Grip      

19.  Starter Rope      

20.  Bosch Spark Plug WSR      

21.  AUTOCUT 46-2      

22.  Screw filt cover      

23.  Spark Plug  NGK BPMR7A      

24.  Carb Kit      

25.  Kudu oil for chainsaw 5L      

26.  New STIHL FS450 

brushcutter or equivalent 

     

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
 

 

 

This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply of Lubricants & General 

Hardware – Lot 10 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

(RATE 

ONLY)  

Unit prices 
11

 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  Engine oil -20L       

2.  hydraulic oil -20L      

 
11 In accordance with ITB Clauses 14 and 15 
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3.  Gear oil - 20L      

4.  EP2 Grease 18kg      

5.  Plate Compactor with Honda 

GX160 engine 

     

6.  Retractable utility knife      

7.  LPG Gas Bottle Trolley 

300kg capacity 

     

8.  48Kg LP Gas       

9.  Bosch angle grinder 2000w       

10.  Building Line 1.00MM      

11.  Bar – Tommy Bar (20 x 450)       

12.  Bar – Crow bar (32 x 1800) |       

13.  Bolster Brick 100mm |       

14.  Brick Hammer SG P/Hdl |       

15.  Bucket Builder Triangle 10 L       

16.  Chipping Hammer       

17.  Chisel – Flat Cold (25mm x 

350mm) 

     

18.  Eco Profile Wheelbarrow 

Wheel PP SABS  

     

19.  Paint Scrapers (100mm)       

20.  Rake – Road Rake (24 Tooth 

Heavy Duty, Wood Shaft)  

     

21.  Shovel – Round Nose Open 

Socket Steel Shaft Metal Hilt 

MB2  

     

22.  Shovel – Square Mouth (Steel 

Shaft MC2)  

     

23.  Spade – Digging No.2 Steel 

Shaft, Metal Hilt  

     

24.  Wheelbarrow – Falcon 

Concrete  

     

25.  cordless drill or equivalent       

26.  100mm Mohair roller brush      

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  



Part 1:  Section 4 Tendering Forms 
 

Standard Tender Document for Goods 68 

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
 

 

 

 

 

This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply of Supply of Asphalt Materials – 

Lot 11 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
12

 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  KMS 65  bags cold premix 

asphalt 25kg – (300) 

     

2.  SS 65 tack coat 20 Litres – 

(15) 

     

3.  SS 65 tack coat 200 Litres      

4.  MC 30 prime coat      

5.  C-EI crack seal 20 Litres      

6.  C-R1 crack seal 20 Litres      

7.  Anionic SS 60 20 Litres      

8.  Anionic SS 60 200 Litres      

9.  Penetration Grade 50/70 Hot 

Asphalt 1 ton 

     

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

 
12 In accordance with ITB Clauses 14 and 15 
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Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
 

 

 

This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply of Bulk Building Construction 

Material – Lot 12 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

(RATE 

ONLY) 

Unit prices 
13

 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  Cement 42.5 CEM – pallet      

2.  19mm crush stone 12m³      

3.  13mm crush stone 12m³      

4.  300mm gabion stone 12m³      

5.  Crusher Run G1(200)      

6.  Crusher Run G2      

7.  G5 Gravel 12m³      

8.  G6 Gravel 12m³      

9.  Topsoil 12m³      

10.  Graded Sand 12m³      

11.  3.5Mpa Concrete blocks 

230mm pallet 

     

12.  3.5Mpa Concrete blocks 

150mm pallet 

     

13.  Fig. 3 concrete barrier kerb 

pallet 

     

 
13 In accordance with ITB Clauses 14 and 15 
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14.  Fig. 7 concrete barrier kerb 

pallet 

     

15.  Fig. 8B concrete barrier kerb 

pallet 

     

16.  Fig. 16 concrete edge pallet      

17.  Transmission poles diameter 

200mm – 220mm 

     

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
 

 

 

 

This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

Price Schedule for Supply of Road Marking Paint & 

Traffic signage  – Lot 13 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
14

 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  20 Litres white retro 

reflective road marking paint: 

TP 24 

     

2.  20 Litres golden yellow retro 

reflective road marking paint: 

TP 41 

     

 
14 In accordance with ITB Clauses 14 and 15 

 



Part 1:  Section 4 Tendering Forms 
 

Standard Tender Document for Goods 71 

3.  20 Litres red retro reflective 

road marking paint: TP 48 

     

4.  20 Litres black retro 

reflective road marking paint: 

05 FB 

     

5.  Stop Sign Retro reflective 

road sign (R1) 

     

6.  Yield retro reflective 

Chromadek road sign (R2) 

     

7.  No Entry road sign (R3)      

8.  Stop - Go road sign with or 

without a steel stand (R1.5) 

     

9.  Pedestrian priority road sign 

(R5) 
     

10.  Danger Plate with speed 

hump right road sign (W416) 

     

11.  Danger Plate with speed 

hump Left road sign (W417) 

     

12.  40km Speed Limit road sign 

(R201) 40 

     

13.  No U-Turn road sign (R213)      

14.  No Parking retro reflective 

road sign (R216) 

     

15.  Bus reservation road sign 

(R301) 

     

16.  Skew T-Junction (Right) road 

sign (W105) 

     

17.  Skew T-Junction (Left) road 

sign (W106) 

     

18.  Side-Road Junction (Left) 

road sign (W107) 

     

19.  Side-Road Junction (Right) 

road sign (W108) 

     

20.  Gentle Curve (Right) road 

sign (W202) 

     

21.  Gentle Curve (Left) road sign 

(W203) 

     

22.  Sharp Curve (Right) road 

sign (W204) 

     

23.  Traffic Control "Stop" Ahead 

road sign (W302) 
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24.  Traffic Control Ahead road 

sign (TW304) 

     

25.  Scholar Patrol Ahead 

Temporary road sign 

(TW305) 

     

26.  Pedestrian Crossing road sign 

(W306) 

     

27.  Warning Children road sign 

(W308) 

     

28.  Speed Humps road sign 

(W332) 

     

29.  Roadworks ahead Temporary 

road sign (TW336) 

     

30.  General Warning Temporary 

road sign (TW339) 

     

31.  Grader working Temporary 

Road sign (TW337) 

     

32.  Mini Bus Parking R 310- P 

Sign 

     

33.  STOP road marking template      

*Unless otherwise stated, all signage’s to have posts to be as follows:  

• Material: hot Galvanized Steel posts 

• Diameter: 76mm 

• Thickness: 1.6mm 

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

 

Price Schedule for Supply of Small Plant Hire Services – Lot 14 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item 

No. 

Goods or Related Services Quantity 

(No. of 

units) 

Unit prices 
15

 Import 

Duties, Sales 

and other 

taxes per unit 
2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery and 

Incidental 

Costs 

1.  Truck mounted/towed cherry 

picker  - Working Height:10m 

Per day      

2.  Concrete Mixer 400L -  

Hourly Production: 4m³ or  

Better 
4,65 m3/h 

 

Per KM     

3.  Dumpy level with tripod 

reaching 2m elevation and 

staff - Aluminium tripod reach 

above 1.5m and staff height above 

Per KM     

4.  Air Compressor Per day      

5.  Double Drum Pedestrian 

Roller 0.7 ton - Drum width 

above 500mm 

Per day      

6.  Plate Compactor - Rated 

Output: > 4.1kW 

Per day      

7.  Tamping compactor Rammer 

- Honda Gx100 65Kg Engine or 

equivalent 

Per day      

8.  Portable Generator - 2.8Kva 

with recoil start 

Per day      

9.  Water Pump – Max capacity 

600L/Min 

Per day      

10.  Concrete Saw - Uses 350mm 

Segmented Blade 

Per day      

 
15 In accordance with ITB Clauses 14 and 15 
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Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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This Price Schedule should be signed by a person with the proper authority to sign documents for the 

Tenderer.  It should be included by the Tenderer in its Tender. The Tenderer may reproduce this in 

landscape format but is responsible for its accurate reproduction]. 

 

Price Schedule for Supply of Hydraulic Repair services – Lot 15 

 Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No: [insert Procurement Reference number] 

Name of Tenderer:  [Insert the name of the Tenderer] 

 

1 2 5 6 7 8 9 

Item  

No. 

Goods or Related Services Quan

tity  

Unit prices 
16

 Import Duties, 

Sales and other 

taxes per unit 2 

Total Price 

Ex-factory 

Ex-

warehouse 

Delivery 

and 

Incidental 

Costs 

1. Coupling replacement Rate 

only 

 

    

2. Hydraulic jack replacement     

3. Hydraullic hose replacement     

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Tender]  

In the capacity of [insert legal capacity of person signing the Tender]  

Duly authorised to sign the Tender for and on behalf of: [insert complete name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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[This Tender Security should be on the letterhead of the issuing Financial Institution and should be 

signed by a person with the proper authority to sign the Tender Security.  It should be included by the 

Tenderer in its Tender, if so, indicated in the TDS]. 

Tender Security 

Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No.: [insert Procurement Reference number] 

 

To: [insert complete name of Procuring entity] 

Whereas [insert complete name of Tenderer] (hereinafter “the Tenderer”) has submitted its 

Tender dated [insert date (as day, month and year) of Tender submission] for Procurement 

Reference number [insert Procurement Reference number] for the supply of [insert brief 

description of the Goods and Related Services], hereinafter called “the Tender .” 

KNOW ALL PEOPLE by these presents that WE [insert complete name of institution issuing 

the Tender Security], of [insert city of domicile and country of nationality] having our registered 

office at [insert full address of the issuing institution] (hereinafter “the Guarantor”), are bound 

unto [insert complete name of the Procuring entity] (hereinafter “the Procuring entity”) in the 

sum of [specify in words and figures the amount and currency of the Tender security, for which 

payment well and truly to be made to the aforementioned Procuring entity, the Guarantor binds 

itself, its successors or assignees by these presents.  Sealed with the Common Seal of this 

Guarantor this [insert day in numbers] day of [insert month], [insert year]. 

THE CONDITIONS of this obligation are the following: 

1. If the Tenderer withdraws its Tender during the period of Tender validity specified by 

the Tenderer in the Tender Submission Sheet, except as provided in ITT Sub-Clause 

21.2; or 

2. If the Tenderer, having been notified of the acceptance of its Tender by the Procuring 

entity, during the period of Tender validity, fails or refuses to: 

(a) sign the Contract in accordance with ITT Clause 42; or 

(b) furnish the Performance Security, in accordance with the ITT Clause 44; or 

(c) accept the correction of its Tender by the Procuring Entity, pursuant to ITT 

Clause 31; 

We undertake to pay the Procuring entity up to the above amount upon receipt of its first written 

demand, without the Procuring entity having to substantiate its demand, provided that in its 

demand the Procuring entity states that the amount claimed by it is due to it, owing to the 

occurrence of one or more of the above conditions, specifying the occurred conditions. 

 

This security shall remain in force up to and including [Insert date, month and year as per ITT 

Clause 21.3] and any demand in respect thereof should be received by the Guarantor no later 

than the above date.  

Signed: [insert signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Security] In the capacity of [insert legal 

capacity of person signing the Security] duly authorised to sign the Security for and on behalf 

of: [insert complete name of the Financial Institution]  

Dated on ______ day of _____________, _______ [insert date of signing] 
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[Use Tenderer’s Letterhead] 

[Name of Tenderer] 

[Physical Address of Tenderer] 

 

Tender-Securing Declaration  
 

Date: [insert date (as day, month and year)] 

Subject of procurement and Reference No.: [insert Procurement Reference Number of 

Tendering process] 

 

To: [insert complete name of Procuring entity] 

 

I/We, the undersigned, declare that:   

1. I/We understand that, according to your conditions, Tenders must be supported by a Tender-

 Securing Declaration. 

2. I/We accept that we may be suspended by the Agency in terms of section 55 read with 56 of 

the Public Procurement Act, 2011 from being eligible for Tendering in any contract with the 

Government of The Kingdom of Eswatini, if we are in breach of our obligation(s) under the 

Tender conditions, because we: 

(a) have withdrawn our Tender during the period of Tender validity specified by us in 

the Tender Submission Sheet or  

(b) having been notified of the acceptance of our Tender by the Procuring entity during 

the period of Tender validity fail or refuse to (i) sign the contract, (ii) fail or refuse 

to furnish the Performance Security in accordance with ITT Clause 43; or (iii) fail 

or refuse to accept the correction of our Tender by the Procuring entity, pursuant to 

ITT Clause 31; 

 

3. I/We understand this Tender Securing Declaration shall cease to be valid if I/we are not the 

 successful Tenderer, upon the earlier of (i) the expiry of the notice of best evaluated Tenderer 

or (ii) upon the expiration of the validity of my/our Tender on the [insert Tender validity date], 

Signed: [insert signature of person whose name and capacity are shown] In the capacity of 

[insert legal capacity of person signing the Tender Securing Declaration]  

 

Name: [insert complete name of person signing the Tender Securing Declaration]  

 

Duly authorized to sign the Tender securing declaration for and on behalf of: [insert complete 

name of Tenderer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 

Corporate Seal (where appropriate)  

*Please delete as appropriate 
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[This authorization should be on the letterhead of the Manufacturer and should be signed by a person 

with the proper authority to sign such an authorization.  It should be included by the Tenderer in its 

Tender, if so, indicated in the TDS]. 

Manufacturer’s Authorisation 

Date: [insert date (as day, month and year) of Tender submission] 

Procurement Reference No.: [insert Procurement Reference Number] 

To: [insert complete name of Procuring entity] 

 

WHEREAS [insert complete name of Manufacturer], who are official manufacturers of [insert 

type of Goods manufactured], having factories at [insert full address of Manufacturer], do 

hereby authorise [insert complete name of Tenderer] to submit a Tender in relation to the 

Tendering Document indicated above, the purpose of which is to provide the following Goods, 

manufactured by us [insert name or brief description of the Goods], and to subsequently 

negotiate and sign the Contract. 

We hereby extend our full guarantee and warranty in accordance with Clause 29 of the General 

Conditions of Contract, with respect to the Goods offered by the above firm in reply to the 

Invitation for Tenders. 

 

 

Signed: [signature of person whose name and capacity are shown below] 

Name: [insert complete name of person signing the Manufacturer’s Authorisation]  

In the capacity of [insert legal capacity of person signing the Manufacturer’s Authorisation]  

 

Duly authorised to sign the Manufacturer’s Authorisation for and on behalf of: [insert complete 

name of Manufacturer] 

 

Dated on ____________ day of __________________, _______ [insert date of signing] 
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Section 5: Eligible Countries  

All countries are eligible except countries subject to the following provisions. 

A country shall not be eligible if:   

(a) as a matter of law or official regulation, the Government of The Kingdom of Eswatini 

prohibits commercial relations with that country, provided that the Government of The 

Kingdom of Eswatini is satisfied that such exclusion does not preclude effective 

competition for the provision of Goods or related services required; or  

(b) by an act of compliance with a decision of the United Nations Security Council taken 

under Chapter VII of the Charter of the United Nations, the Government of The 

Kingdom of Eswatini prohibits any import of Goods from that country or any payments 

to persons or entities in that country. 
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PART 2 - Statement of Requirements 

 

Section 6: Statement of Requirements 
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1. List of Goods and Related Services – (SEE LOTS 1 -14 

ATTACHED) 

Item 

number 

Brief Description 

 of Goods and Related Services  

Quantity Unit of 

Measure 
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2. Delivery and Completion Schedule 

The delivery or completion period shall commence from the date of contract signature and 

effectiveness. Refer to the Incoterm in the GCC26 for the interpretation of the delivery period.  

 

Item 

number 

Brief Description 

of Goods or Related Services  

Delivery/ 

Completion 

Period 

(days/wks/mths) 

Delivery Point/ 

Site 
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3. Specification and Compliance Sheet 

Column b states the minimum technical specification of the item(s) required by the Procuring 

entity. 

The Tenderer is to complete column c with the technical specification of the item(s) offered and 

to state “comply” or “not comply” and give details of the areas of non-compliance. 

Column d provides the technical literature of the specification offered. 

 

Item 

No. 

Technical Specification required 

including applicable standards 

Compliance of 

specification 

 offered 

Technical literature on 

specification offered in column c 

A B c d 

1.  STIHL Brush 

cutter Service 

Fees - labor 

only 

   

2.  Nylon line 

3.3mm 5.6kg 

(ISO 9001)   

3.  Two stroke oil 

5l 

(SANS 10234-A)   

4.  Two stroke oil 

10l 

(SANS 10234-A)   

5. 5 225g grease  (ISO 12924:2023)   

6. 6 
Air filter FS 

450 

STIHL FS 450/460 

Original Equipment 

Manufacturer (OEM) 

  

7. 7 

Brush cutter 

blades 

STIHL FS 450/460 

OEM 
 

 

 

 

8. 8 

Gasket set 

FS450 

STIHL FS 450/460 

OEM 
 

 

 

 

9.  Piston Ring 

FS450 42 x 1 

STIHL FS 450/460 

OEM 
  

10.  Trottle cable 

new FS450 

STIHL FS 450/460 

OEM 
  

11.  Sealing Ring 

CYL FS450 

STIHL FS 450/460 

OEM 
  

12.  Pick Up Body 

4mm 

STIHL FS 450/460 

OEM 
  

13.  Bearing 201 

C3 

STIHL FS 450/460 

OEM 
  

14.  Needle Cage 

FS450 

STIHL FS 450/460 

OEM 
  

15.  Shroud 

FS400/450 

STIHL FS 450/460 

OEM 
  

16.  Clutch Spring 

FS120/450 

STIHL FS 450/460 

OEM 
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17.  Tekrol Engine 

Cleaner 

500ml 

STIHL FS 450/460 

OEM 
  

18.  
Starter Grip 

STIHL FS 450/460 

OEM 
  

19.  
Starter Rope 

STIHL FS 450/460 

OEM 
  

20.  Bosch Spark 

Plug WSR 

STIHL FS 450/460 

OEM 
  

21.  AUTOCUT 

46-2 

STIHL FS 450/460 

OEM 
  

22.  Screw filt 

cover 

STIHL FS 450/460 

OEM 
  

23.  Spark 

Plug  NGK 

BPMR7A 

STIHL FS 450/460 

OEM 
  

24.  
Carb Kit 

STIHL FS 450/460 

OEM 
  

25.  Kudu oil for 

chainsaw 5L 

STIHL FS 450/460 

OEM 
  

26.  Engine oil -

20L  

(SANS 1590-E)   

27.  hydraulic oil -

20L 

(SANS 1590-E)   

28.  Gear oil - 20L (SANS 1590-E)   

29.  EP2 Grease 

18kg 

   

30.  Baumax 90 

Plate 

Compactor 

with Honda 

GX160 

engine  

(SANS 12100:2013.)   

31.  Retractable 

utility knife 

   

32.  LPG Gas 

Bottle Trolley 

300kg 

capacity 

(BS 2718:1979)   

33.  48Kg LP Gas  (SANS 1792-2)   

34.  Bosch angle 

grinder 

2000w  

(SANS 27001)      

35.  Building Line 

1.00MM 

   

36.  Bar – Tommy 

Bar (20 x 450)  

Lasher or equivalent   
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37.  Bar – Crow 

bar (32 x 

1800) |  

Lasher or equivalent   

38.  Bolster Brick 

100mm |  

Lasher or equivalent   

39.  Brick 

Hammer SG 

P/Hdl |  

Lasher or equivalent   

40.  Bucket 

Builder 

Triangle 10 L  

Lasher or equivalent   

41.  Chipping 

Hammer  

Lasher or equivalent   

42.  Chisel – Flat 

Cold (25mm x 

350mm) 

Lasher or equivalent   

43.  Eco Profile 

Wheelbarrow 

Wheel PP 

SABS  

Lasher or equivalent   

44.  Paint Scrapers 

(100mm)  

Lasher or equivalent   

45.  Rake – Road 

Rake (24 

Tooth Heavy 

Duty, Wood 

Shaft)  

Lasher or equivalent   

46.  Engine oil -

20L  

(SANS 1590-E)   

47.  hydraulic oil -

20L 

(SANS 1590-E)   

48.  Gear oil - 20L (SANS 1590-E)   

49.  EP2 Grease 

18kg 

   

50.  Baumax 90 

Plate 

Compactor 

with Honda 

GX160 

engine  

(SANS 12100:2013.)   

51.  Retractable 

utility knife 

   

52.  LPG Gas 

Bottle Trolley 

300kg 

capacity 

(BS 2718:1979)   

53.  48Kg LP Gas  (SANS 1792-2)   
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54.  Bosch angle 

grinder 

2000w  

(SANS 27001)      

55.  Building Line 

1.00MM 

   

56.  Bar – Tommy 

Bar (20 x 450)  

Lasher or equivalent   

57.  Bar – Crow 

bar (32 x 

1800) |  

Lasher or equivalent   

58.  Bolster Brick 

100mm |  

Lasher or equivalent   

59.  Brick 

Hammer SG 

P/Hdl |  

Lasher or equivalent   

60.  Bucket 

Builder 

Triangle 10 L  

Lasher or equivalent   

61.  Chipping 

Hammer  

Lasher or equivalent   

62.  Chisel – Flat 

Cold (25mm x 

350mm) 

Lasher or equivalent   

63.  Eco Profile 

Wheelbarrow 

Wheel PP 

SABS  

Lasher or equivalent   

64.  Paint Scrapers 

(100mm)  

Lasher or equivalent   

65.  Rake – Road 

Rake (24 

Tooth Heavy 

Duty, Wood 

Shaft)  

Lasher or equivalent   

66.  Shovel – 

Round Nose 

Open Socket 

Steel Shaft 

Metal Hilt 

MB2  

Lasher or equivalent   

67.  Shovel – 

Square Mouth 

(Steel Shaft 

MC2)  

Lasher or equivalent   

68.  Spade – 

Digging No.2 

Steel Shaft, 

Metal Hilt  

(SANS 795 2014)   
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69.  Wheelbarrow 

– Falcon 

Concrete  

Lasher or equivalent   

70.  KMS 65  bags 

cold premix 

asphalt 25kg 

SANS BT4001-BT4   

71.  SS 65 tack 

coat 20 Litres 

SANS 4001-BT4:2014   

72.  SS 65 tack 

coat 200 

Litres 

SANS 4001-

BT4:2014: 
  

73.  MC 30 prime 

coat 

SANS 4001-BT2:   

74.  C-EI crack 

seal 20 Litres 

SANS 307 – 2005   

75.  C-R1 crack 

seal 20 Litres 

SANS 307 – 2005   

76.  Anionic SS 60 

20 Litres 

SANS 4001-BT3   

77.  Anionic SS 60 

200 Litres 

SANS 4001-BT3   

78.  Penetration 

Grade 50/70 

Hot Asphalt 1 

ton 

SANS 4001-

BT1:2016: 
  

79.  Cement 42.5 

CEM – pallet 

SANS 50197-1   

80.  19mm crush 

stone 12m³ 

SANS 1083   

81.  13mm crush 

stone 12m³ 

SANS 1083   

82.  300mm 

gabion stone 

12m³ 

SANS 1083   

83.  Crusher Run 

G1 

SANS 1083   

84.  Crusher Run 

G2 

SANS 1083   

85.  G5 Gravel 

12m³ 

SANS 1083   

86.  G6 Gravel 

12m³ 

SANS 1083   

87.  Topsoil 12m³ SANS 1083   

88.  Graded Sand 

12m³ 

SANS 1083   

89.  3.5Mpa 

Concrete 

SANS 2015   
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blocks 

230mm pallet 

90.  3.5Mpa 

Concrete 

blocks 

150mm pallet 

SANS 2015   

91.  Fig. 3 barrier 

kerb pallet 

SANS 927 2022   

92.  Fig. 7 barrier 

kerb pallet 

SANS 927 2022   

93.  Fig. 8B 

barrier kerb 

pallet 

SANS 927 2022   

94.  Fig. 16 edge 

pallet 

SANS 927 2022   

95.  Transmission 

poles 200 – 

220mm top 

diameter 

CCA treated 

H4 

SANS 754   

96.  20 Litres 

white retro 

reflective road 

marking 

paint: TP 24 

SABS 

CERTIFICATE 
SANS 731 – 1:2013 

  

97.  20 Litres 

golden yellow 

retro 

reflective road 

marking 

paint: TP 41 

   

98.  20 Litres red 

retro 

reflective road 

marking 

paint: TP 48 

   

99.  20 Litres 

black retro 

reflective road 

marking 

paint: 05 FB 

   

100.  

Stop Sign 

Retro 

reflective road 

sign (R1) 

Size: 600mm 

 

Material: Retro 

reflective Sheeting 

Material Class I 

SABS CERTIFICATE 
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Sans 1519 – 1 2006 

(Edition 2.2) 

101.  Yield retro 

reflective 

Chromadek 

road sign (R2) 

   

102.  No Entry road 

sign (R3) 

   

103.  Stop - Go road 

sign with or 

without a steel 

stand (R1.5) 

   

104.  No U-Turn 

road sign 

(R213) 

   

105.  No Parking 

retro 

reflective road 

sign (R216) 

   

106.  Bus 

reservation 

road sign 

(R301) 

   

107.  Skew T-

Junction 

(Right) road 

sign (W105) 

   

108.  Skew T-

Junction 

(Left) road 

sign (W106) 

   

109.  Side-Road 

Junction 

(Left) road 

sign (W107) 

   

110.  Side-Road 

Junction 

(Right) road 

sign (W108) 

   

111.  Gentle Curve 

(Right) road 

sign (W202) 

   

112.  Gentle Curve 

(Left) road 

sign (W203) 

   

113.  Sharp Curve 

(Right) road 

sign (W204) 
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114.  Traffic 

Control 

"Stop" Ahead 

road sign 

(W302) 

   

115.  Traffic 

Control 

Ahead road 

sign (TW304) 

   

116.  Scholar Patrol 

Ahead 

Temporary 

road sign 

(TW305) 

   

117.  Pedestrian 

Crossing road 

sign (W306) 

   

118.  Warning 

Children road 

sign (W308) 

   

119.  Speed Humps 

road sign 

(W332) 

   

120.  Roadworks 

ahead 

Temporary 

road sign 

(TW336) 

   

121.  General 

Warning 

Temporary 

road sign 

(TW339) 

   

122.  Grader 

working 

Temporary 

Road sign 

(TW337) 

   

123.  Mini Bus 

Parking R 

310- P Sign 

   

124.  Truck 

mounted/towe

d cherry 

picker  

Working Height:10m 

 
  

125.  Concrete 

Mixer 400L 

Hourly Production: 4m³ or  

Better 
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126.  Dumpy level 

with tripod 

reaching 2m 

elevation and 

staff 

Aluminium tripod 

reach above 1.5m and 

staff height above 

  

127.  Air 

Compressor 

   

128.  Double Drum 

Pedestrian 

Roller 0.7 ton 

Drum width above 

500mm 
  

129.  Plate 

Compactor  

Rated Output: > 4.1kW   

130.  Tamping 

compactor 

Rammer  

Honda Gx100 65Kg 

Engine or equivalent 
  

131.  Portable 

Generator  

2.8Kva with recoil start   

132.  Water Pump  - Max Capacity 600 

L/Min 
  

133.  Concrete Saw    

 

 

The detailed technical evaluation will examine the technical specification of the items offered 

in column c and determine whether this meets the minimum specification in column b.  

Tenderers must complete column c or the Tender will be rejected.  Tenderers are required to 

use column d to include technical literature to support the details provided in column c.  

 

4. Drawings 

List of related Drawings 

Drawing number Drawing name Purpose 
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5. Inspections and Tests 

List of Inspections and Tests 

Items subject to Inspection and 

Tests; 

 

Type of inspection or tests and the 

standards to be met;  

 

Location of the inspection or tests;  

 

 

Inspection agency; 

 

 

Timing of the inspection; 

 

 

Notifications or documentation 

required from the Tenderer; 

 

Provision of any samples for 

inspection; 

 

Cost of the inspection;  

 

 

Arrangements and costs for any re-

inspection required;  

 

Any other relevant details.  
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PART 3 - Contract 

Section 7: General Conditions of Contract for the 

Procurement of Goods 
 

Any resulting contract shall be subject to the Government of Eswatini General Conditions of 

Contract (GCC) for the Procurement of Goods (available on the website – Procuring Entity or 

ESPPRA) except where modified by the Special Conditions below. 
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Section 8: Special Conditions of Contract 

 

The following Special Conditions of Contract (SCC) shall supplement the General Conditions 

of Contract (GCC).  Whenever there is a conflict, the provisions herein shall prevail over those 

in the GCC. 

 

GCC clause 

reference 

Special Conditions 

 The Procurement Reference Number is: Tender No.2 of 2026/27 

GCC 1(g) The Eligible Countries are those listed in Section 5 of the Tendering 

Document.  

GCC 1(o) The Site for delivery of the Goods is: Malkerns Town Council, Portion 59 

of Farm 65,Along MR27 (Mahlanya – Luyengo Road), Opposite 

Malkerns Square 

GCC 2.1(f) The other documents forming part of the Contract are: Performance 

Evaluation Template  

GCC 4.2 (b) The version of Incoterms shall be: 2020 

GCC 5.1 The language shall be: English 

GCC 6 The individuals or firms in a joint venture, consortium or association shall 

be jointly and severally liable.   

GCC 8.1 For notices, the Procuring entity’s address shall be: 

Attention:                      Town Clerk  

Physical Address:  Malkerns Town Council, Portion 59 of Farm 65,   

Along MR 27 (Mahlanya – Luyengo Road), Opposite Malkerns Square  

Town/City:  Malkerns  

Postal Address:  P.O Box 100 

Country:  Eswatini 

Telephone:  2528 3298 

Electronic mail address:  procurement@malkerns.co.sz 

For notices, the Provider’s address shall be: 

Attention:  ______________________ 

Physical Address:  ______________________ 

 ______________________ 

Town/City:  ______________________ 

Postal Adress:  ______________________ 

Country:  ______________________ 

Telephone:  ______________________ 

Electronic mail address:  ______________________ 

 

GCC 9 The Governing law shall be the law of The Kingdom of Eswatini  
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GCC clause 

reference 

Special Conditions 

GCC 10.2 The formal mechanism for the resolution of disputes shall be the 

Arbitration. Procuring entity shall discuss with the best evaluated tenderer 

on or before contracting on the appointment of an arbitrator for the contract.  

GCC 12 Date of delivery shall be: as per Terms of reference  

The shipping and other documents to be furnished by the Provider are: 

Delivery note, invoice & statement. 

The point of delivery shall be: Malkerns Town Council 

GCC 15.2 The price adjustment shall be: Annually 

GCC 16.1 The structure of payments shall be:30 days from invoice receipt  

GCC 16.3 The payment period shall be: 24 Months  

GCC 16.4 The currency(ies) for payments shall be: Emalangeni 

GCC 17.1 An advance payment guarantee shall not be required. 

The period of validity of the Advance Payment Guarantee shall be: N/A 

GCC 18.1 The Provider shall be responsible for all taxes, import duties and levies 

imposed on the Provider except for the following: N/A 

GCC 18.2 The Procuring entity shall be responsible for all taxes, import duties and 

levies imposed by law in Eswatini on the Goods except for the following: 

N/A   

GCC 19.1 A Performance Security SHALL NOT be required. 

The amount of the Performance Security shall be: N/A 

The currency shall be: N/A 

GCC 19.3 The forms of acceptable Performance Securities are:   

N/A 

GCC 19.4 Discharge of the Performance Security shall take place:  

N/A 

GCC 24.2 The packing, marking and documentation within and outside the packages 

shall be:   

N/A 

GCC 25 The insurance coverage shall/shall not be required:  

Where insurance coverage is required, the Goods shall be insured 110% of 

the total contract value. 

GCC 26 The INCOTERMS shall be: 2020 

GCC 28 Liquidated Damages shall apply. 

The liquidated damage shall be: (per week) 

The maximum amount of liquidated damages shall be: 5% of annual 

contract price  
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GCC clause 

reference 

Special Conditions 

GCC 29.3 The period of validity of the Warranty shall be:  6-12 MONTHS unless 

otherwise stated in the contract  

GCC 29.5 The period within which the Provider shall repair or replace defective 

Goods shall be: 3 MONTHS 
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Section 9: Contract Forms 

 

Table of Forms 
 

 
Agreement .................................................................................................................... 98 
Performance Security ................................................................................................. 99 

Advance Payment Security ....................................................................................... 100 
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Agreement 
Procurement Reference No: Annual Sources of Supply - Tender No.2 of 2026/27 

THIS AGREEMENT entered into on the ________ day of _______________________, _____, 

between _________________________________of __________________________ 

(hereinafter “the Procuring entity”), of the one part, and _______________________ of 

______________________________ (hereinafter “the Provider”), of the other part: 

WHEREAS the Procuring entity invited Tenders for certain Goods and Related Services, viz., 

________________________________________________________________ and has 

accepted a Tender by the Provider for the provision of those Goods and Related Services in the 

sum of _________________________________________ (hereinafter “the Contract Price”). 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

1. In this Agreement words and expressions shall have the same meanings as are respectively 

assigned to them in the Contract referred to. 

2. In consideration of the payments to be made by the Procuring entity to the Provider as 

indicated in this Agreement, the Provider hereby covenants with the Procuring entity to 

provide the Goods and Related Services and to remedy defects therein in conformity in all 

respects with the provisions of the Contract. 

3. The Procuring entity hereby covenants to pay the Provider in consideration of the provision 

of the Goods and Related Services and the remedying of defects therein, the Contract Price 

or such other sum as may become payable under the provisions of the Contract at the times 

and in the manner prescribed by the Contract. 

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in 

accordance with the law specified in the Special Conditions of Contract on the day, month and 

year indicated above. 

Signed by ___________________________ (for the Procuring entity) 

Name:_____________________________ Position:__________________________ 

 

In the presence of: 

Name: _______________________________ Position: ________________________ 

 

Signed by _____________________________ (for the Provider) 

Name:_____________________________ Position:___________________________ 

 

In the presence of: 

Name: _______________________________ Position: ________________________ 
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[The Performance Security should be on the letterhead of the issuing Financial Institution and should 

be signed by a person with the proper authority to sign documents that are binding on the Financial 

Institution]   

Performance Security 
 

Date: [insert date (as day, month, and year) of Performance Security] 

Procurement Reference No: [insert Procurement Reference Number] 

To: [insert complete name of Procuring entity]  

WHEREAS [insert name complete of Provider] (hereinafter “the Provider”) has undertaken, 

pursuant to Contract No. [insert number] dated [insert day, month and year] to supply [brief 

description of the Goods and Related Services] (hereinafter “the Contract”). 

AND WHEREAS it has been stipulated by you in the aforementioned Contract that the Provider 

shall furnish you with a security [insert type of security] issued by a reputable guarantor for the 

sum specified therein as security for compliance with the Provider’s performance obligations in 

accordance with the Contract. 

AND WHEREAS the undersigned [insert complete name of Guarantor], legally domiciled in 

[insert complete address of Guarantor], (hereinafter the “Guarantor”), have agreed to give the 

Provider a security: 

THEREFORE WE hereby affirm that we are Guarantors and responsible to you, on behalf of 

the Provider, up to a total of [insert currency and amount of guarantee in words and figures] 

and we undertake to pay you, upon your first written demand declaring the Provider to be in 

default under the Contract, without cavil or argument, any sum or sums within the limits of 

[insert currency and amount of guarantee in words and figures] as aforesaid, without your 

needing to prove or to show grounds or reasons for your demand or the sum specified therein. 

This security is valid until the [insert number] day of [insert month], [insert year]. 

 

Name: [insert complete name of person signing the Performance Security]  

In the capacity of [insert legal capacity of person signing the Performance Security]  

 

Signed: [signature of person whose name and capacity are shown above] 

Duly authorised to sign the Performance Security for and on behalf of: [insert complete name 

of Financial Institution] 

Dated on _______ day of __________________, _______ [insert date of signing] 
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[The Advance Payment Security should be on the letterhead of the issuing Financial Institution and 

should be signed by a person with the proper authority to sign documents that are binding on the 

Financial Institution]   

 

Advance Payment Security  
Date: [insert date (as day, month, and year) of Payment Security] 

Procurement Reference No.: [insert Procurement Reference Number] 

To:  [insert complete name of Procuring entity] 

In accordance with the payment provision included in the Contract, in relation to advance 

payments, [insert complete name of Provider] (hereinafter called “the Provider”) shall deposit 

with the Procuring entity a security consisting of [indicate type of security], to guarantee its 

proper and faithful performance of the obligations imposed by said Clause of the Contract, in 

the amount of [insert currency and amount of guarantee in words and figures]. 

We, the undersigned [insert complete name of Guarantor], legally domiciled in [insert full 

address of Guarantor] (hereinafter “the Guarantor”), as instructed by the Provider, agree 

unconditionally and irrevocably to guarantee as primary obligor and not as surety merely, the 

payment to the Procuring entity on its first demand without whatsoever right of objection on our 

part and without its first claim to the Provider, in the amount not exceeding [insert currency and 

amount of guarantee in words and figures]. 

This security shall remain valid and in full effect from the date of the advance payment received 

by the Provider under the Contract until [insert day, month and year]. 

Name: [insert complete name of person signing the Payment Security] 

In the capacity of [insert legal capacity of person signing the Payment Security]  

 

Signed: [signature of person whose name and capacity are shown above] 

Duly authorised to sign the Payment Security for and on behalf of: [insert complete name of the 

Financial Institution] 

 

Dated on _______ day of __________________, _______ [insert date of signing] 

 

 

 

 

 

 

 

 

 

 


